Matthew Fischer

Haines Falls NY, 12436
Fish1309@gmail.com 
Relevant Skills:
Microsoft Word/Excel/Powerpoint Experience

Supply Chain Experience

MRP Management Experience

Inventory Management Experience 

Education:   
2010-2013 Hudson Valley Community College      Troy, NY 
    A.A.S. in Business Administration

2005-2009 Chatham High School     Chatham, NY 
        Regents Diploma June 2009 

Work Experience: 

September 2019 - Present

AMETEK Aerospace and Defense - Woodstock, NY -Buyer

Create and execute purchase orders for Factory inventory

MRP management

Outside processing vendor Management

Open order reports for multiple vendor management

April 2018- September 2019

Columbia Memorial Hospital- Supervisor

    Create and execute purchase orders for hospital inventory

     Review of inventory levels and patient charges

    Oversight of staff, scheduling, payroll

April 2017- April 2018

Columbia Memorial Hospital- Buyer

    Create and execute purchase orders

    Create and execute service contracts

May 2013- February 2018

Columbia County highway Department- Laborer

  Make hourly rounds of the facility to ensure equipment and grounds are secure.
  Recording people in and out of the grounds.

Sept 2014- March 2017

Columbia Memorial Hospital- Medical Receptionist

Registering patients for medical exams and laboratory work.

Scheduling patients for future exams and getting the necessary paperwork in order.

Answering phone lines to answer patient and doctor offices questions.

Collection of copays and verification of insurances
Sept 2013- April 2014

First Niagara – Bank Teller

  Handled customer banking transactions.
  Responded to customer inquiries.

May 2012- January 2013

Columbia County 911- Dispatcher

  Answered emergency lines and administrative lines.

  Dispatched county Fire, Ems and emergency police agencies to incidents over the radio.

  Handled multiple emergency incidents during the course of the shift.

  Recorded information about controlled burns and noted them in the database for reference.

Volunteer Experience:

Haines Falls Fire Company 2020-Present

Asst. Chief 2021- present 

Red Rock Volunteer Fire Company 2006-2020

Captain 2011-2015

2nd Assistant Chief: 2016

