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Planner/Analyst - Comcast Supply Chain Hub
Manchester, NH 03103 mary.ayanwuyi@gmail.com (603)4700307
Willing to relocate: Anywhere
Authorized to work in the US for any employer
Work Experience

Planner/Analyst
Comcast Supply Chain Hub
December 2016 to Present
· Closely examined backorders and inventory levels to ensure proper inventory level is maintained andensure proper efficiency. 
· Ensured timely and prompt receipt of merchandise. 
· Ensure timely ordering of inventory to meet Spokes demands 
· Managed invoice and Purchase order discrepancies and reconciliation. 
· Proven track record and experience with analyzing, purchasing and planning 
· Achieved 60% improvement in total backorder in the first month. 
· Monitor, identify and purchase equipment to meet demand. 
· Ensures that company's inventory is up to date and sufficient to maintain any projects beingundertaken at present and in the future. 
· In charge of planning and managing parts supply15 warehouses in the West new England and GreatBritain Regions. 
· Daily inventory reporting to show inventories on hand, in transit and aging to ensure more inventoryefficiency 
· Reporting and Analysis of CPE and Xfinity Homes products for the Northeast Division. 
· Create Purchase Orders to fill backorders and planned inventories. • Ship and distribute materials/equipments to and from warehouses and various vendor distribution facilities and gathers all documentation (invoice, packing slips, etc.) • Tracks and posts reports relating to the development and improvement of metrics, area activities and reconciles data in reporting tools to the systems of records to ensure reporting accuracy.
Team Lead Retail Banking
Diamond Bank Plc - Lagos, NG November 2008 to June 2015
· Drove sales of retail products 
· Coordinated team of five retail staff members and ensure that daily operations ran smoothly 
· Analyzed retail loans and recommend for management approval 
· Motivated and encouraged employees by helping them to close sales, assigning tasks, setting salesobjectives and solving customer. 
· In charge of loan evaluation, processing and monitoring 
· Quick to identify problems and financial advice to clients 
· Excellent Customer service and proactive in meeting clients demands 
· Managed portfolio of over two thousand retail customers. 
· Conducted performance reviews, interim feedback sessions and development plans
Education

MBA in Project Management
Southern New Hampshire University
Skills

Highly organized, MS Office, process improvement, Team player, VERY ORGANIZED
Additional Information

· Computer skills includes: MS Office suite 
 
PERSONAL SKILLS 
· Highly organized and analytical with great attention to details. 
· Ability to follow through with projects 
· Team player, active contributor and self-motivated 
· Flexible; willing and quick to learn 
· Professional and strong work ethics 
· Excellent process improvement
