Contractor On-Boarding Checklist

Purpose The purpose of this che»k.lst 13 10 ensure that all site requirements for contractors are
completed. :
Name: t‘\'f\.(}\’s)\/\/’;— mr\,\g'g’;"b\  Start Date: © ]Lg | LY
_Position: D)0 A0 RO Supervisor: (V{4 V(10K
 Task Status

Send welcome packet with important information (e.g. benefits & first day logistics). - CMG
Provide job information- CMG

Encourage the review and completion of paperwork (if feasible) ) Before Day 1 - CMG

. Contact new employee to answer guestions and set expectations - CMG

Background checks in process- CMG

i Complete Drug Screening and assigp_;-”prepef logistics (i.e. lockers) - CMG

. Obtain a training sponsor from SuperMom’s Manager or Supervisor - CMG ﬁ\)u\\ "\

Before Iirst Day

Comptete Good ’\Ianageme:z* P’&C‘zce &S a&eﬁ Trazmnv - CMG
Comp}ete papem ork badce txme C%OC& {}.. Z out) - C’s{G

b ‘/‘WW (D9 9 |t u)rﬁ,(;

Discuss PPE reamrement\ (e Qmock hair/beard ner, . boots, ear pro* tion, washing
procedures)

First Day/Orientation

i

Introduce the new employee 1o other employees and mana, 2 e
Safe operating procedures of equipment, including Tocation of eme?gen 37 stoss and v»hesn aﬁé
how to implement lockout/tagout procedures.

Enstre the tools requirad forthe job and proper working techniques are zeﬁzeweé.

Ensure the hazards of the equipment and safety guards are reviewed.
Provide a Iist of contacts who can address the new emplovee s Guestions o
Gather feedback about the o*zenta‘aegg\ogram from the new employee.

Ensare the Job roles and resvonsxblime; are czeark wmmcaz,é o t‘ﬁe new emcioyee
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CMG SupenW % Date: 0 [1 ! [y

SuperMoms Trai gSponsor. 5 é"))qm\ K/\W@ Date: &:‘Qﬁ "‘/;l

SuperMoms Supervisor: J 3 Date: _[5-27- l&

N

SuperMoms Manager: A Date: _ D /27 ~{ CI//

| W

SuperMoms Human Resources: C{Y\LD\'Q ?uo&un Date:_3-95- A0 14




