
	Isaac A. Martinez
10321 Zuni St. # E101 Federal Heights CO. 80260
(720)-499-5477

	Objective: Have More Than 5 Years Experience In Customer Service, Including Restaurant, Senior Home Health Care, Beauty Consultant and Front Desk.

	
	Employment

	
	Front Desk:
02/28/2013 - Current  Acacia Counseling, Thornton, CO 80241
· Greeting Clients
· Taking Payments
· Charting 

· Faxing

· Data Entry 
· Monitored Sobriety

· Communicating With Outside Sources Per Client

	
	Miscellaneous 

08/15/2008- Current  Fazolis, Northglenn, CO. 80234
· Greeting Guests 
· Taking Orders

· Following Up With Satisfaction Of Guests
· Cleaning 
· Cooking 

· Child Care

	
	Caregiver
04/20/2012 – 08/07/2012 Keystone Place at Legacy Ridge, Westminster, CO. 
· Taking responsibility for senior residents through out the days activity (Breakfast, Lunch, Dinner, ETC) and Documenting  the activity of each senior resident.

	
	File Clerk
06/06/2007 – 10/31/2008 Complete Family Care, Northglenn CO. 80234

· Filing patients medical records in and out of charts

· Preparing charts for doctors


	
	Education

	
	2008-2011  Vantage Point High School, Northglenn, CO. 80234
· High School Diploma
   2011-2012 Colorado School of Dental Assisting

· Dental Assistant And X- Ray Certification

	
	References

	
	References are available on request.


