Maria G. Martinez Medina

1101 N Ridge Dr NW, Montgomery MN, 56069
(336) 420-5899

mmartinez_14@yahoo.com
Objective:  

My objective is to obtain a position where I can expand my knowledge and experience as well as my organizational skills. To secure a position that will lead to a lasting working relationship with a reputable organization. 
Experiences: 

· Bilingual (Bilingual English and Spanish) read and write

· Forklift (roll turner, clamp truck, pole truck and forklift)

· Computer skills (60 wpm, Microsoft work, excel, power point, SAP & ADC programs)

· People oriented(motivated), Great people skills, communication 
· Operations Leader (supervise 15 employees)

· Delivery truck driver

· Chemical handler

· Office 

American Crystal Sugar

May 21, 2012 – June 14, 2013

Storeroom Specialist
· Perform various warehouse operations

· Inventory movements with receipts issues and cycle counts

· Operate forklift (unload /load trucks, deliver merchandise/supplies to factory when needed)

· Locate storeroom items in SAP MM System

· Chemical Handler

· Deliver parts and supplies need to and from customers and factories
Strom Engineering 

September 5, 2011 – March 31, 2012

Shipping Clerk (American Crystal Sugar)

· Answer phone calls, emails and faxes

· Prepare freight bills (packing slips using SAP & ADC)

· Unloaded and loaded freight trucks (using forklift or pallet jack)

· Weekly and monthly inventory

· Contact and arrange pick for merchandise
· Operate bailer, palletizer, GM machines
Dr Anthony N Hoang D.M.D

June 13, 2011 – July 14, 2011

Front Desk Receptionist
· Greet and check in patients

· Answer phone calls (call patients reminders of appointments)

· General clerical duties include but not limited to filing, typing and faxing

· Maintained a nice organized and clean office area

· Corrected and processed medical data (patient info)

· Cashiering

Facility Logistic Services (Kimberly Clark)

September 2009 – April 2010

Shipping Coordinator 

· Prepare documentation, maintain records
· Provide guidance to others within the shipping and receiving area

· Create pick worksheets on an as needed basis to efficiently meet the customers needs

· Coordinate the shipping of freight by contacting appropriate freight carriers 

· Formally document new or changed procedures 

· Answer/make phone calls, send/receive faxes

Facility Logistic Services (Kimberly Clark)

August 2008- September 2009

Operations Leader (supervisor)

· Supervise quantity of 15 employees 

· plan work schedules
· Provide safety rules and guidelines

· Daily meetings (provide info on daily goals)

· Record and file employee info
· develop strategies for performance and productivity improvement
· Help on the floor when needed

· Made sure our product was top quality 

· Re-Stocking office supplies send emails to manager

 Facility Logistic Services (Kimberly Clark)
January 2008 – August 2008

Machine Operator
· Supervise machines running to make sure they were running correctly and efficiently 

· Prepare rolls unwinding 
· Sanitize machines (full line shut down) weekly 

· Maintain a clean and sanitized working environment by sweeping, wiping, organizing, re-stocking material needed for the day 
· Quality Control, make sure quality of product is 100%
· Prepare and fill out Log information

· Prepare next shifts paperwork 

Education High School Diploma, Continental Academy, Miami FL April 05, 2006
GED, Davidson County Community College, November 01, 2013

Career Readiness Certificate (silver) 11/01/2013
Two year career track in High School, Microsoft word, excel and PowerPoint

References

Darrell McNeil (FLS Manager) 336-420-4934

Demetrius Marshall (Strom Coordinator) 601-812-9130

Claudia Anderson (ACS Supervisor) 701-205-2279

Thank you for your interest and consideration 

Maria G. Martinez Medina. 

