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Objective
Obtain a position as a team player in a people-oriented organization where I can maximize my customer-service experience, ability to work well with people, and strong organizational skills in a challenging environment.
Qualifications
Ten years of excellent customer service experience, management of office, accounting, and bookkeeping. 
Employment
University of Northern CO		Student		January 2012- September 2012
Home Depot		Special Service Associate		February 2011- January 2012
Responsible for providing excellent customer service, taking special orders, handling any special service or product ordering, and ensuring any special product had correct information.  Along with handling customer returns, purchases, and call expediting.
Super Stripes Customs		Office Manager	September 2008- December 2011
I was responsible for clerical work, bookkeeping, accounting, and payroll. Along with handling the ordering of parts for cars, shipments, and putting together portfolios.
Richmond American Homes		Homecare Rep.	October 2005- August 2008
Responsible for new-home orientations, warranty work, and scheduling of subcontractor work with new home buyers.  Along with small hands on work and writing out work orders.
Education
Green Valley High School		1999-2002		Diploma
University of Northern CO.		2010- Current		Criminal Justice/ Psychology




