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482 S. Soangetaha Rd. ( Galesburg, IL 61401 ( Phone: (309) 368-4026 ( Email: iahwks8@hotmail.com
Summary
A dynamic and dedicated Materials Management Director with a track record of increasing profitability through strategic planning and purchasing.
Career ( Snapshot







Professional ( Experience
Hose Finishing

Gates Rubber Company- Galesburg, IL                                                                 2012 to Present
( Reel and cut hose to size per order.

( Served as Lead for three months.
Supply Chain Specialist
2011 to 2012
OSF St. Mary Medical Center – Galesburg, IL
(
Implemented daily inventory and purchasing procedures for ER department resulting in cost savings; streamlined inventory and eliminated huge amount of overstocked items; and as a result was commended by management for significant improvements in this area.

(
Pared down multiple supply locations to just two and ensured JCAHO standards.   Additionally set up a sign out list so any items being relocated must first go through an approval process.
(
Provide vital administrative and leadership support in the department regarding organizing systems and rearranging schedules during staff vacations.
(
Incorporated procedures for training new personnel being hired for inventory and purchasing duties.


(
Organized ICU supplies; reduced the time of placing orders from over an hour down to just a few minutes. 

Director of Materials Management
2009 to 2011

Greater Peoria Specialty Hospital – Peoria, IL
(
Provided key support as the company worked on JCAHO standards and managed the purchasing of supplies and equipment including all capital equipment purchases needed for facility expansion.

( Ordered all supplies for the hospital and successfully established processes and procedures for purchasing and inventory operations. 
(
Oversaw all receiving, invoicing, and room set-up functions. 

(
Managed all ordering and tracking of rental equipment and linens and served as a central point of contact.
(
Demonstrated extreme flexibility and dedication; adapted to various organizational mergers in a very short time period.
(
Met with multiple suppliers and negotiated pricing in an effort to effectively save money.

.

Proctor Hospital – Peoria, IL
2008 to 2009

Purchasing / Sterile Processing Supervisor

(  Supervised up to 8 staff members and oversaw all department scheduling functions.


(  Resolved long-standing staff behavioral issues and was able to successfully accomplish set goals            and developed an exceptionally strong and cohesive team. 

(  Succeeded in obtaining salary increases for staff members by getting necessary certifications to               increase effectiveness of staff responsibilities. 


(
Assigned duties previously managed by warehouse and implemented procedures to streamline pump cleaning procedures; kept pumps in rooms for housekeeping to clean and moved them with patients as they moved to a different room, resulting in less work for the staff.

(
Collaborated closely with surgery staff to make surgical trays more efficient.
Methodist Medical Center – Peoria, IL
2004 to 2007

Supply Purchasing Department (SPD) Coordinator (2005 to 2007)

SPD Assistant (2004 to 2005)

Distribution (2004 - First 90 Days)

( Supervised up to 17 staff members and participated in nurse manager’s meetings  regarding changes    to supplies and materials, and implemented procedures /processes to streamline the distribution of       supplies within the facility.
( Received an unprecedented request by management to interact with patients and family members,       due to excellent human relations skills.
(
Set up quick reference sheets and other solutions after getting acclimated to the role, talking with the floor personnel each morning, and determining how to best fill needs.
(
Proactively scheduled  human relations training classes and encouraged staff employees to attend by offering incentives which resulted in exceptional attendance and education.
(
Initiated cross-training to reinforce a team environment across all floors.
(
Visited floors daily in an effort to proactively pinpoint areas not meeting JCAHO standards.

Education ( Training
Additional On-The-Job & Self-Training: 

Computer Systems & Programs: Various In-house Institutional Purchasing & Inventory / Materials Management Systems ( EPIC ( McKesson ( MS Word ( Excel
Industry & Soft Skills Training: Diversity (Diversity University) ( Sexual Harassment ( HIPAA Compliance ( Communications ( Leadership ( Human Relations ( Customer Service
Diploma, Knoxville High School – Knoxville, IL

Community ( Involvement
Committee Member

United Way / Methodist Medical Center – Peoria, IL

Relay For Life – Knox County

Gymnasium Coordinator / Soccer Referee

YMCA – Galesburg, IL




Purchasing / SP Supervisor


Proctor Hospital


2007-2009





Director of Materials Mgmt.


Greater Peoria…


2009-2011





Supply Chain Specialist


OSF St. Mary…


2011-2012





Supply Purchasing


Assistant


Methodist…


2004-2005








Supply Purchasing


Coordinator


Methodist…


2005-2007








Increased Morale & Achieved Multiple Staff Certifications





Spearheaded Extensive & Intensive Purchasing of Capital Equipment for This Startup Facility





Pioneered Daily ER Ordering Procedures, Significantly Cutting Costs; Coordinate Purchasing & Receiving





Pioneered the Setup of Vital Purchasing Operations, Procedures, & Processes








Promoted As a Result of Excellent Track Record








