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3month/émonth Evaluation for Eniplwees in a New Position

Emﬁfav,ree Name: < (e {nay O Whra\rnﬂ Department: 1o ]
Job Title: Ut Hire Date: \-a71-\15
Supervisor: ] %ﬁﬂrﬁ'—" Evaluation Period: "%m—]—h / HYED hr<

Aﬁenfiance

Re portsfc:r aEI scheduled shifts at the

scheduled start fime

Notifies supervision in advance if
unahle ta report to work as

scheduled

Cammunication

Effectivaly exchangas information,
wrltten or verbal, with all types of

persoanel

Communicates information
accurately, thmely, and respectfully
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Job Skills and
Ability to Learn

Able to grasp new concepts and
applies them fo the job
Pemonstratas technical
understanding of the job

Asks questions to conflrm
uticderstanding of concepts
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Work Quality and
Ability to Foliow
Work Instructions

Cperates systermns and equipment

properly

Follows work protedures
Follows through on tasks

Safety and OA-
Food Safety
Awarenass

Follows all Safety policies
Watches out for others

Follows all QA & Food Safety
Awareness policies & procadurses

Team Work and
Initiative

Able ta get along with others and
help them complete tasks

Does waork without baing constantly

reminded

Fits into the narms and expectations

of the organlzation.
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Please answer the following questions below:

tesftools heeded?

Have additional sources,-’ ools that the empluve
reguested been provided?

perform the work?

Are there any barriers or obstacles to successfully | If obstacles or barriers exist, what has been done

1o eliminate them?

For Employees at their 3 month and & month mllestone, plaase mark one;
B Employee is making progress and meeting performance expectations
1 Employee is not making progress and is not meeting performance expectations

Supervisor Comments

fif Nﬂlta-Accepmbfe is rrarked for any Task, specific examples must be provided)

Employee Comments

This Evafuation has heen reviewed with me on this doke,

Date:
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PAYROLL CHANGE REPORT

Today's Date: BM162015 Effective Date:  &/282M15

Hita Date: 10020/2014 1272015 Hours Worked: 3 months f 480 hours
Employee's Nama: Richard Marshall
Department: HaF
CHANGE (3) FROM TO
X |rate $9.00 $#q 75
Shitt Differential o —
Total 3.00 ?}.25
REASOQN [S) FOR THE CHANGE {5)
X [Seniority Increase (Circle One) 480 HRS j 6 Month § 1Year | 14/2Year| 2 Year Apnual
[Merit Increase )
lDthnr
ADDITIONAL COMMENTS

Richard has zero absences.

Authorized by: ,f/,.;z’ﬁwﬂi"__‘_ Date: M"? /S

Tﬁe‘ﬁ;rtmnnt Managor}

Guideline verified:

Date: @,b" iI__ll"' 16

owe: _ G2 ;-/,f O

{GM Authorization)




