Rebecca Marinelli
3740 Woodglen Blvd    Thornton, CO 80233    303-550-3986    bekmarhome5@gmail.com
Recruiter • Training • Personnel
Results drive professional with over 14 years experience in Human Resources, Staffing and Recruiting in a corporate environment
Combines expertise in staffing, human resources, recruiting, payroll, training and facilitating
Adept at taking projects from conception to completion
Practical, articulate and creative problem solver
Resourceful with outstanding interpersonal skills
Dedicated team player with exemplary work ethic
Simultaneously attentive to details and corporate strategies
Professional and personable demeanor
Consistently maintain confidential and highly sensitive information
 Professional Experience
BARRETT BUSINESS SERVICES, INC – Greenwood Village, CO 
Multimillion-dollar company outsourcing payroll, human resources and workers comp to small businesses 
Recruiter/Payroll Administrator			10/1998 to Present
I have held several different positions, some simultaneously during the course of my tenure.  Recruit candidates for general office and high level administrative support positions, including professional guidance to candidates and recommending effective staffing solutions to clients; Process payroll for PEO and staffing clients on a weekly and semi-monthly basis
Selected Accomplishments:
Accomplishments:
· Successfully trained other staff members on new software applications saving the company travel and accommodation expenses a trainer would incur
· Created and presented workplace etiquette class for small business college
· Integrated compliance regulation procedures with new company policies when BBSI purchased Phillips
· Perform professional reference audits on all candidates 
· Negotiate salaries and rates; ensuring a win-win outcome
· Utilize and train other staff members on use of E-Verify system
· Provide guidance to candidates regarding resume writing, interviewing skills and workplace etiquette
· Trained and counseled subordinates in workplace practices and procedures and etiquette
· Accurately process unemployment claims in a timely manner
· Counsel and/or terminate employees as warranted
· Identified alternate vendor for background investigations saving BBSI/Phillips more than $100 per employee per year
· Solely responsible for obtaining and processing background checks, drug testing and confidentially agreements for largest client
· Instrumental in placing in excess of 100 temporary employees at one client, decreasing employee turnover  




BBSI/Phillips Temps
Payroll Administrator					2001 - 2004
Processing weekly payroll for 150+ employees; maintaining client account records, processed weekly client invoicing, assisted clients with questions
Selected Accomplishments:
· Voluntarily stepped into the role of payroll administrator after a separation, saving the company $30,000 per year  
· Successfully trained my replacement 
BBSI/Phillips Temps
Staffing Coordinator                       			 1998 - 2004 
· Interviewed candidates registering for placement
· Conducted professional reference audits on all registered candidates
Other Relevant Professional Experience:

Land Title Guarantee Company, Denver, CO    Sept 96- Sept 98
Human Resources Assistant
· Coordinated company-wide bi-annual blood drive
· Assisted in event planning for company events such as summer picnic,  Christmas Party, Halloween party, Thanksgiving turkey distribution, as well as other events for minor holiday or company celebrations

Catholic Charities and Community Services, Lakewood, CO
Adoption and Foster Family Services Assistant    Sept 91-Sept 96
· Successfully handled all confidential material relating to adoption and foster care issues
· Voluntarily stepped into new position after a separation
Marriage and Family Life Office Assistant    
· Managed engaged encounter weekends from scheduling to presentation 

TRAINING AND EDUCATION
Technology
	Software:
	MS Word, Excel, PowerPoint, Outlook, ProveIt!, eEmpact, ADP, 


	Proprietary Software:
	 Niakwa, Citrix


Education
· Mesa College, Grand Junction, CO,     1984-1985
· Metro State College, Denver, CO,    1985-1986
· Successfully completed Employment Law Accreditation Course
· Colorado Law and Unemployment Seminars
· I-9 Work Authorization and Immigrant law seminars
· Created and presented Workplace Etiquette course at Accounting and Business School of the Rockies
· Notary Public in good standing

 
Rebecca Marinelli		Page 1

R

ebecca Marinelli

 

 

Page 

1

 

R

R

e

e

b

b

e

e

c

c

c

c

a

a

 

 

M

M

a

a

r

r

i

i

n

n

e

e

l

l

l

l

i

i

 

 

3740 Woodglen Blvd

  

l

  

Thornton, CO 80233

  

l

  

303

-

550

-

3986

  

l

  

be

kmarhome5@

gmail.com

 

Recruiter • Training • Personnel

 

l

 

Results drive professional with over 14 years 

experience in Human Resources, Staffing and Recruiting 

in a corporate environment

 

l

 

Combines expertise in staffing, human resources, recruiting, payroll, training and facilitating

 

l

 

Adept at taking projects from conception to completion

 

l

 

Practical, articulate a

nd creative problem solver

 

l

 

Resourceful with outstanding interpersonal skills

 

l

 

Dedicated team player with exemplary work ethic

 

l

 

Simultaneously attentive to details and corporate strategies

 

l

 

Professional and personable demeanor

 

l

 

Consistently maintain confidentia

l and highly sensitive information

 

 

Professional Experience

 

B

ARRETT BUSINESS SERV

ICES, INC

 

–

 

Greenwood Village, CO 

 

Multimillion

-

dollar 

company

 

outsourcing payroll, human resources and workers comp to small businesses

 

 

Recruiter/Payroll Administrator

 

 

 

10/1998

 

to Present

 

I have

 

held

 

several different positions, some simultaneously during the course of my tenure.  

Recruit

 

candidates for general office and high level administrative support positions, including professional 

g

uidance to candid

ates and recommending effective 

staffing

 

solutions to clien

ts

; 

P

rocess payroll

 

for PEO 

and staffing clients on a weekly and semi

-

monthly basis

 

Selected Accomplishments:

 

Accomplishments:

 

·

 

Successfully trained other staff members on new software applications saving the 

company travel and accommodation expenses a trainer would incur

 

·

 

Created and presented workplace etiquette class for small business college

 

·

 

Integrated compliance regulation pro

cedures with new company policies when BBSI 

purchased Phillips

 

·

 

Perform professional reference audits on all candidates 

 

·

 

Negotiate salaries and rates; ensuring a win

-

win outcome

 

·

 

Utilize and train other staff members on use of E

-

Verify system

 

·

 

Provide guidanc

e to candidates regarding resume writing, interviewing skills and 

workplace etiquette

 

·

 

Trained and counseled subordinates in workplace practices and procedures and 

etiquette

 

·

 

Accurately process unemployment claims in a timely manner

 

·

 

Counsel and/or terminate employees as warranted

 

·

 

Identified alternate vendor for background investigations saving 

BBSI/

Phillips more 

than $100 per employee per year

 

·

 

Solely responsible for obtaining and processing background checks, drug 

testing and 

confidentially agreements for largest client

 

·

 

Instrumental in placing in excess of 100 temporary employees at one client, decreasing employee 

turnover 

 

 

 

 

 

