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Maria Del Carmen Flores
8290 Federal Blvd. #140
Westminster, Co 80031
Cmflores90@yahoo.com
720-285-9833


 
Dear Office/Hiring Manager,
            

I am writing regarding your position available. I heard about your advertisement online. I am an outgoing professional seeking a full-time position in a friendly, professional, and quality team. I wish to use my interpersonal skills as well as experience, while growing within the company.  I am eager to find an opening that will give me a chance to learn and be challenged, while demonstrating my abilities.

 I strive to utilize my strong work abilities to contribute to the success of my employer. I will demonstrate a strong and reliable work ethic upon gaining employment. I am a team member and a self-starter.

I would welcome the opportunity to discuss my qualifications with you, and to further demonstrate how my personality and training would be an asset for the company. I look forward to hearing from you! Thank you for your time and consideration. Please review my attached resume.
 


Kind Regards,

Maria Del Carmen Flores
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CAREER OBJECTIVE  
To obtain a career where my skills can be utilized to their full potential and use these skills to benefit the company I work for. 


EDUCATION
Pima Medical Institute                  Medical Assistant - Diploma	Denver, CO 
[bookmark: Text45]Ranum High School	Diploma	 Denver, CO


SKILLS
· Front office/Back office Medical Assisting 
· Highly organized  
· Proficient with 10 key
· Great supervision and Management skills 
· Great customer service skills
· Great attitude - Ability to multi-task 
· Ability to learn fast and open to improvements 
· Great warehouse experience
· Production/assembly  
· Laser Welding
· EDM Machinery
· Mechanically inclined
· Detail oriented


WORK EXPERIENCE:	
Air Comm Corporation April 2018- September 2018
1575 W 124th Ave #210
Westminster, Co 80234
303-440-4075

· Material Handling
· Picking
· Stocking
· Receiving 
· Packing
· Bagging
· Quantum Control
· Cycle Counting



Wheels Manufacturing Inc October 2016-February 2018
1475 W Arthur St  
Louisville, Co 80027
720-382-7667

· Documentation
· Noco Manufacturing Supervisor Training Certified
· Lean Manufacturing
· Scheduling
· Supervision Skills
· Management Skills
· Some computer skills
· Production Planning
· Quality Assurance
· Paperwork setup
· Assembly
· Production
· Inventory
· Machine Operation
· Pulling and staging product
· CO2 Laser Operation 
· Shipping
· Receiving
· Picking
· Packing
· Cycle counting



Terumo Bct       July 2013- June 2016
10810 West Collins Ave.
Lakewood, Co 80215-4498
303-232-6800

· Line assembly	
· Training on MOP (Manufacturing Operator Procedures)
· Working with Cyclohexanone
· Ability to work in a fast paced environment
· Ability to set up various machinery
· Working with occlusion testers
· Setting up Hot sealers for kit seal to be completed
· Inspection certified
· Able to use hand movements in rapid speeds
· Packing production work
· Working with plastic tubing
· Bonding
· Familiar with SOPs and GMPs
· Standing, sitting, pulling and twisting






Morton Bowen, Inc.                September, 2011- December, 2013
3101 Industrial Lane Unit C 
Broomfield, CO 80020 
303-325-5887 

· Experience using micrometers 
· Drilling
· Measuring 
· Using microscopes
· Inspection of product
· Packing
· Grinding 
· Welding  
· Steel and Wire work
· Use of power tools
· Reading Blueprints
· Mechanical assembly
· EDM/ Laser machine operation
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Externship:

West Alameda Family Health Center
9393 W Alameda Ave,             June, 2011- July, 2011         
 Lakewood, CO 80226
(303) 233-4671

 Front Office                                           Back Office
	Patient Triage and Intake
	Vital Signs and Measurements
	Venipuncture and Capillaries

	CPT and ICD-9 Coding
	Medication Administration
	Urinalysis and Pregnancy Tests

	Scheduling and Reception
	Rapid Strep Tests
	Fecal Occult Blood Tests

	Prior Authorizations/Insurance
	Medical and Surgical Asepsis
	Suture and Staple Removal

	Medical Records Management
	Electrocardiograms
	Instrumentation

	Bandaging and Wound Care
	
	Glucometer and Hematocrits

	CMS 1500 Claim Forms
	Autoclave and Sterilization
	Injections and Vaccinations








Netflix Lowry, CO      December, 2008- June, 2011
12445 E. 39th Ave
Denver, CO 80039
303-576-8441
Machine Operator/Warehouse

· Transfer and transport materials
· Place processed DVDs into bin boxes 
· Sort mailers in correct USPS trays
· Load boxes, trays and supplies on carts to transport materials within facility
· Prepare totes for mailing
· Operate automated equipment
· Load supplies
· DVDs and mailers into automated machinery for processing
· Remove processed DVDs and mailers from equipment
· Perform basic maintenance on equipment
· Able to set up machine
· Run applications
· Perform basic trouble shooting




