Dino Manolis

101 Jamlin Street

Pompton Lakes, NJ  07442

Home (973) 907-7730

Cell (973) 981-3428

E-mail:  dem1@optonline.net
EXPERIENCE

2002-2013
Jay-Hill Repairs, Fairfield, NJ







Inventory / Purchasing Manager 

· Responsible for purchasing equipment and parts inventory. 

· Prepared price quotes and work orders for service to be complete.
· Assisted Technicians in diagnosing equipment problems.

· Developed strong rapport with technicians and customers.

· Increased sales and efficiency by reducing truck and warehouse stock outages.
· Trained and developed new hires.
2001 – 2002
Novartis – Contract Assignment, Suffern, NY                                          


 
                Inventory Control
· Converted inventory from MP2 to SAP.
· Assisted Purchasing Coordinators by providing back up information from CMMS System.

· Prepared and released inventory orders to mechanics based on requests and scheduled work orders.   

· Controlled and identified critical stock.  

· Retrieved and documented inventory used for repair, maintenance or new work.

· Controlled physical inventory integrity, through preparation, documentation, good housekeeping and labeling.

· Followed inventory system data management practices.

1996-2001
Opici Wine Company, Glen Rock, NJ








Warehouse Manager

· Corrected the operational problems in 210,000 sq. ft distribution center and greatly reduced errors in picking and inventory achieving daily accuracy levels of 98-99%.

· Coordinated warehouse merchandise by correctly slotting materials and update inventory.

· Solved all shipping and receiving problems on a daily basis.

· Reorganized warehouse workers to reduce careless errors by 95%.

· Coordinated all outbound/inbound shipments and maintained accurate paperwork for shipment.

· Programmed W&H material handling integrator conveyor bar code system/PLC system. 

· Worked with dispatcher scheduled and routed trucks in the metropolitan area.

1994-1996
Ryckoff Sexton, Inc., Englewood, NJ






Warehouse Manager

· Managed an operation with daily shipping of about 35,000 cases per day.

· Delegated assignments for 26 Associates that reported to me.

· Increased operation efficiency by implementing procedures to minimize unfilled orders and damaged shipments.

· Coordinated warehouse merchandise by receiving and correctly slotting all materials.

· Responsible for a monthly inventory control for all inbound and outbound shipments.

· Checked driver’s itineraries and prepared maintenance schedules for all trucks.
EDUCATION
River Dell High School - Oradell, NJ





High School Diploma

