Ann Mann
S2226 River Road Dr
Alma, WI  54610
608-248-3886

OBJECTIVE:
Accounts Payable, Accounts Receivable, Payroll, Collections
CAREER PROFILE:
●	 Detail-oriented, efficient and organized professional with extensive experience in accounting systems.
●	Possess strong analytical and problem solving skills, with the ability to make decisions with little supervision. 
●	Excellent written and verbal communication skills. 
●	Highly trustworthy, loyalty, honesty, faithful, and timely. 
●	Resourceful in the completion of projects, effective at multi-tasking. 

EXPERIENCE:
Bluff City Properties LLC Winona, MN 55987	2008 – 2011 VP of Finance
-Accounts Payable – Prepare, process all invoices for payment, 1099 reporting. 
- Accounts Receivable- post all receivables to QuickBooks on a daily, deposit checks into bank. 
- Collection – Email and call all tenants for past due rent and other past due items.
- Prepare Cash Flow Statement, Gross Potential Statement and other monthly reporting required.
-Create budgets each year.
-Fill in for Executive Assistant and other employees.
-Prepare court form and attend conciliation court.
-Show apartments in Fountain City, WI.

OTHER EXPERIENCE:
Apple Valley Medical Center Apple Valley, MN 
-Accounting Clerk
Genpak Bloomington, MN
-Accounting Clerk
 CG Construction Farmington, MN
-Accounting Clerk
Michaels Arts & Crafts Burnsville, MN
-Supervisor, Cashier, Customer Service, Bookkeeper
Oldcastle Glass Bloomington, MN
-Accounting Clerk
General Mills Inc. Golden Valley, MN
-Accountant

EDUCATION:

Associates Accounting Degree from North Hennepin Community College in Brooklyn Park, MN.

