Catherine A.  Malika

2289 S. Lewiston Street    Aurora CO 80013    (720)938-8825   niwalim@yahoo.com
SUMMARYOF QUALIFICATIONS
Goal-Oriented professional with extensive experience in the mortgage industry.  Proven ability to function in a high-volume fast paced mortgage lending industry with a high degree of change. 
· Multitasks effectively and proficiently in meets deadlines.
· Demonstrates patience, accuracy, professionalism and speed as well as the ability to prioritize multiple tasks Gives full attention to detail and exhibits excellent verbal and written communications skills

· Upholds and guards client and company confidentiality and displays outstanding time management skills

· Proactively meets company objectives and demonstrates excellent internal and external customer skills.
· Highly skilled in Microsoft office Encompass, and Internet Explorer.
PROFESSIONAL EXPERIENCE
First City Team@ Frost Mortgage Lending Group, Englewood, CO



4/2013 to 6/2013
Junior Loan Processor
· Process conventional loans from set up to submission, from conditions to close and run loans through automated underwriting engines
· Order tax returns and social security verifications and obtain written and verbal borrower verification
· Receive on-going, comprehensive training on home loan products and the mortgage process

· Deliver clean, complete and accurate files to both underwriting and closing.
American Residential Communities, Denver, CO






9/2011 to 1/2013
Finance Post Closing Processor
· Follow up on unfunded finance transactions and bring them to a close.
· Reconcile physical files to ensure that all required documents are available
· Communicate with all parties throughout transactions to ensure the successful completion of the process.

· Work on special project, e.g; document retrieval.
G. Moss & Associates, LLP, Englewood, CO   



                          

1/2008 to 7/2011

Breach Processor/Registration Coordinator


· Responsible for providing breach letters for a wide range of clients (approx. 30,000 loans/month)

· Process client Excel files from scrubbing client data files for errors and discrepancies.

· Verify errors and discrepancies with the client and correct all errors as per client instructions.
· Upload client file to proprietary software and process the file carefully following all necessary steps in order to draft borrower correspondence (Breach letters/Notice of default).
Edison MDS fka The Winter Group, Highlands Ranch, CO




10/2005 - 9/2007

Loan Set-up Coordinator/Servicing
· Portfolio analysis of critical loan documents, transcribe the information using a web based proprietary application underwriter review.

· Maintain a minimum daily production of 7 data captures per day.

· Data Entry, Indexing and verification of loan escrows.

EDUCATION
Columbia College, Columbia, MO







4/2007
Bachelor of Arts in Business Administration
