Stephen James Hammond

33675 Grand Ave, Stacy, MN 55079

651-775-7325

Stevejhammond18@yahoo.com

QUALIFICATIONS 
· Production and Manufacturing: Comprehensive knowledge of manufacturing and fabrication.  Understand the sense of urgency associated with production schedules while maintaining the guidelines pertaining to clean room practices as well as FDA, GMP, and OSHA requirements.
· Facility Maintenance and Repair: Troubleshooting, repair and maintenance of: HVAC, plumbing, electrical, building exterior, outdoor concerns including lawn care, snow plowing, sprinkler systems and parking lot maintenance.
· Electrical & Mechanical Repair & Installation:  Experience performing mechanical repair and preventive maintenance on a variety of equipment. Troubleshooting, repair and installation of electrical, mechanical, pneumatic, hydraulic, and electro-mechanical systems.  Ability to independently research unfamiliar components in a time sensitive manner and solve problems.  Ability to read basic blueprints, electrical schematics and document equipment repairs and maintenance to FDA GMP and ISO Standards.
· Machine shop fabrication: Experience with basic machine shop and fabrication tools including: milling machine, lathe (non – CNC), drill press, grinder, cutting torches, brazing, shears, gas and arc welding, caliper, micrometer air and hand tools.
· Construction and Demolition: Experienced at interior non-load baring demolition as it pertains to a commercial build out.  Ability to read blueprints, generate a floor plan and create a construction schedule.  
EXPERIENCE HIGHLIGHTS 2001 – Present: Projects Unlimited, LLP, 33675 Grand Ave, Stacy Minnesota 55079

Owner and Manager

· Procure, maintain, repair and operate equipment and fixtures
· Proper documentation of new hire disciplinary action and unemployment claims

· Establish and maintain customer and vendor relationships

· Financial bookkeeping, weekly payroll, monthly budget preparation

· Responsible for estimating, managing and invoicing routine and individual projects

CERTIFICATIONS

· American Production and Inventory Control Society (APICS) 1998
· Federal Authority to Transport Goods, Class B CDL

· RIVA Troubleshooter Course – One week course highlighting all aspects of RV repair.

· Lakewood Community College – General credits.

SOFTWARE
Microsoft: Outlook, Word, Excel, PowerPoint, Streets and Trips.  QuickBooks, Internet Explorer, Adobe Acrobat,  Adobe Photoshop 7.0 and Total 3D Landscape.
