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D.O.B.—22/02/1976
M.STATUS--MARRIED             
                                         CAREER OBJECTIVE
I aspire to be a successful person & to serve the organization to the best of my abilities adopting excellent interpersonal with an assurance of total commitment, and a perfect team sprit, and want to achieve the given target.
                                   PROFESSIONAL EXPERIENCE
The “INDIAN WOOD PRODUCT CO.LTD.” Izatnagar Bareilly.
The IWP Co is a FMCG Co. as ‘Katha’ manufacturing.
Head Office in Calcutta, established since 1919.

I have eleven  years experience of stores & one year in personal department and now working as an stores asst. & accountable of all stores related activities.
(1) STORES
I have eleven  years exp of stores on ERP based. 
· Having knowledge of preparation and maintenance of records and reports of inventories, prices expenditures shortages, goods and issued.
· Checking of Issue Slips & make proper entries for smooth tracking of inventory.
· Marking of stock item using stamps identification tags, plates for displaying.
· Responsible for prepare receiving reports involving vendor no. of cartoons P/o bill of loading & making of PO for Approved Indents.
· Notifies the proper persons if repairs or adjustments are required.
· Maintain the old repaired item, spares and receive on “stores return note” from maintenance dept and is issued first.
·  Coordinating with Factory Commercial Department (Accounts & Purchase
· Support top management by making some vital MIS Reports.
· Monthly, quarterly, the plan is settled to checking the packing materials to prevent the damage of materials
· Arranging  inspection of received & out going materials from quality assurance dept.
· Operates standard office equipment & Operates material handling equipment
· Accountable for putting, accepting & rotating, a stock all over the stores & handled the stores inventory about ten thousands spares & tools (inventory Item) 90% moving item (fast & slow) 10% non moving.
· Shutdown- I have managed the min.stock level while shutdown-spares machinery, tools { two times }.
     (2) warehouse
· Coordinate incoming and outgoing stock deliveries and logistics.
· Record all stock movement and deliveries in database and prepare regular report.
· Manage warehouse costing budgeting and forecasting 
· Helped implement a new inventory storage system 
· Put in place processes to ensure sock integrity.
· Maintained cold room and shop floor stock levels to meet sales requirement .
· Trained and mentored new floor staff in task including receipting, restocking, documentation ,safety & aesthetics.
· Perform forklift operation and safety checks 
· Prepared stock displays to company standard.

(3) Personal Department
I have also one year exp in personal dept.
· I have also worked in HR Dept as personal assistance, compiled employees time and prod. Records.
· Participated in company’s agreement.
· Presented a model of incentives and made the productivity high on the lowest labor cost.
· Diagnosed the maximum capability of employees & utilized them.
· Support top management by making some vital MIS Reports.
& Coordinating with Factory Commercial Department (Accounts & Purchase)
                                                            
                                                               Projects
(A) I have worked on the following industrial project as “stores & inventory control” I.W.P. co. ltd. Izatnagar bly. While accountable working of stores as an store officer.                                                                    
(B)    I have worked on academic project as “inventory management” of MBA in operation management, completed in “camphor & allied prod. Co. ltd.
C.B.Ganj.BLY.                                
                                                  Training
At I.W.P. Co Ltd.
I have taken a part in ‘TPM’ (total productivity management) of company’s monthly training   summer training camps.
This Japanees system is based on 5 concepts (1s,2s,3s,4s,5s,)
Training
At Camphor & allied Prod. Co. ltd.
I have  also completed summer training in camphor & allied Prod. Co. Ltd. On “inventory management” & about system.
                                              Computer skills
 Ms office..
                                                       Qualification
B.Com		          MJPRU (Bareilly)
DIM			IGNOU (DELHI)
PGDIM		IGNOU (DELHI) 
PGDOM		IGNOU (DELHI)
M.B.A ( in operation Retail ) IGNOU (DELHI)
Skills
· Professional  attitude and expert in customer handling based on ‘CCC’ method.
· Good communication, compile of information for info. network strategy. 
· Good knowledge of ‘TPM’ system and its five concepts
· Language – English & Hindi
· Hobbies – Photography, tour, chat
                                          Willingness to take added responsibility
 
                                                                                                                           Naeem Mian 
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