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Description automatically generated]EMPLOYEE WARNING NOTICE FORM

Employee Name: 		Sokhavy Ly					Date:	 6/22/2021	

Supervisor Name:       	Bunthy Douk	        				Hire Date:5/3/2020		
☐    Verbal Warning				☒ Written Warning	             ☒ Final Warning
☐  Coaching/Counseling Session         	☐ Assignment End     	             	☐ Termination 
1. Your behavior/actions have been found unsatisfactory for the following reasons:
☐Tardiness					☐Insubordination
☐Damaged Equipment			☒Failure to Follow Procedure
☒Absenteeism			 	☐Failure to Meet Performance Standards
☐Policy Violation				☐Poor Work Quality
☐Falsifying Company Documents		☐Other			
2. Details of Unsatisfactory Behavior/Actions:  
Unexcused absence on 6/21/2021- Final warning for failing to call the call in line.

3. Prior Warnings:
3/16/2021- Notification for attendance
3/27/2021- Notification for attendance
4/2/2021- Verbal for attendance
4/5/2021- Verbal for attendance
4/6/2021- Verbal for attendance
4/17/2021- Notification for attendance
5/2/2021- Verbal for attendance

4. The following immediate corrective action must be taken by the employee.
Go two months without any unexcused absences or it may result in further disciplinary action.

Employee Signature: _________________________________________ Date: 			
Note: Your signature on this form means that we have discussed the situation(s).

Manager’s Signature: ________________________________________ Date: 			
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Kelsey Sikkink

From: Samarth Chea <samarth@reichelfoods.com>

Sent: Tuesday, June 22, 2021 10:39 AM

To: Kelsey Sikkink; Isabel Garcia; Jamie Laber

Cc ' Lisa Campbell; Holly Johnson; Mike Schumacher; Samarth Chea
Subject: RE: Sokhavy Ly

We talked with her about weekend work, she would prefer not to work the weekends as she is tired, we instructed that
she will have to fill a TOR for the weekends and to use the call in line if she is not able to work the weekend if scheduled.

Sam Chea
Production Supervisor

Reichel Foods, Inc. | 3706 Enterprise Drive SW | Rochester MN, 55902 | Phone: 507.289.7264 | Fax: 507.289.6552 |
www.reichelfoods.com

From: Kelsey Sikkink <Kelsey@corpmgmtgroup.com>

Sent: Tuesday, June 22, 2021 9:54 AM

To: Isabel Garcia <IsabelG@reichelfoods.com>; Jamie Laber <JLaber@reichelfoods.com>; Samarth Chea
<samarth@reichelfoods.com>

Cc: Lisa Campbell <Lisa@reichelfoods.com>; Holly Johnson <hjohnson@reichelfoods.com>; Mike Schumacher
<mikes@reichelfoods.com>

Subject: Sokhavy Ly

Hi,

I have not been able to speak to Sokhavy Ly after leaving her a message regarding her NCNS on 6/19. | see she did work
yesterday. Can you please confirm with her why she was a ncns and please send her to the CMG office after her shift?

Thank you,

Kelsey Sikkink

Account Manager
507.923.0366. Direct

Corporate Management Group | 3707 Commercial Dr SW | Rochester MN, 55902 | Phone: 507.923.4955 |
www.corpmgmigroup.com '
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