7301 Ohms Lane Suite 405
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employer solutions staff Ing group. Eii, AN 55433

Leveraging Resources in a Changing Market Tel: 952.835.1288
www.esgstaffingsolutions.com

New Hire Application

Personal Data-- PLEASE PRINT LEGIBLY IN INK

Last Name _ {1\ Kynapun ___FirstName_| ,\)Kt: Middle Initial_g*_
Street Address__ 00§ th <+ A/ AptiSte
Cityistateizip 40 e | /"’\/I/ , Q6377 Social Security Last Four XXX-XX- /6
Phone Number J30 Y43 §7C Email Address __ — @

Staffing Agency/Recruitment Partner CNMe - B !<#-‘J—'

All offers of employment are conditional upon satisfactory proof of identity and legal ability to work in the U.S.A,

Are you legally authorized to work in the United States of America? Q ES [INO

Applicant Certification and Authorization
| authorize Employer Solutions Staffing Group (ESSG) to use the information and statements contained in this application fo determine my
qualifications for employment. I authorize ESSG to make inquiries of my former employers, except as indicated in this application,
regarding my previous duties, responsibilities, performance, compensation and eligibility for rehire. -
| understand that a comprehensive background check may be conducted to determine my eligibility for hire by certain clients of ESSG.
This may include but is not limited to, investigations of criminal and/or conviction records, driving records and/or a drug screen test as
required by clients, government regulations or by ESSG policies.

I release ESSG and other persons or entities from any claims that might be based on ESSG's decision o conduct a background check.

| certify that all statements made in my application are true and accurate and that I have not omitted any material information or provided
false or misleading information. 1 unders and that any material omission or misrepresentation will result in my disqualification from
consideration for employment or, if discovered after I begin employment, will result in my termination.

I hired, | agree to abide by the policies and procedures of ESSG,

ke Wakenn e Dbl — 71317

Name (Print or type) ‘ Applicant’s Signaiure

A copy or facsimile ("fax") will be considered the same as an original signature. Email will ONLY be used for employment correspondence

[ For ESSG Office Use Only
DOH NHW | I 8850 w4
Emergency Contact Info Background I#elease Form Background Results Unemployment Letter ESC Application
; (If applicable)
|

For ESSG Client Use
T
DOH ROP 3 Work Site Loc. WC Code

ESSG-ESSG_Co Rev. 05/2015




CERTIFICATE OF BIRTH

, STATE FILE NUMBER 1989-MN-053791
FULL NAME LUKE EDWARD HICKMAN

DATE OF BIRTH OCTOBER 27, 1989

SEX MALE ~

PLACE OF BIRTH PRINCETON MILLE LACS MINNESOTA
PARENT MARGARET ANN HICKMAN

NAME PRIOR TO
FIRST MARRIAGE KELLEY

PARENT TODD EDWARD HICKMAN

ANY AMENDMENT MADE PRIOR TO 08/09/2000 FOR THiS RECORD IS NOT NOTED ON THIS CERTIFICATE. -

THIS IS A TRUE AND CORRECT RECORD OF BIRTH REGISTERED IN THE MINNESOTA OFFICE OF VITAL RECORDS.

MR&C Certificate ID
10183094

I

!il! FILED: NOVEMBER 05, 1989

" Wt sk D,

Molly Mulcahy Crawford
STATE REGISTRAR

I

ISSUED: AUGUST 29, 2016 STEARNS COUNTY LICENSE CENTER

THIS CERTIFICATE 1S VALID ONLY WHEN PRINTED onN OFFICIAL WATERMARKED
SECURITY PAPER WITH A SECURITY THREAD AND STATE SEAL OF MINNESOTA.
SH S RS RR 50 5




APPLICATION RECEIPT

This 1s NOT 4 Stanpacone Ioenmieicarion Document

MinnesoTa DRiver's License/ENHANCED DRIVER's License

IDENTIFICATION CARD/INSTRUCTION PERMIT AppLicATION

Vimunesora Drivir's License, InsTruction Permir or Inenniricarion Carp Numegr
" ¥ = ) o 1 PRy ¥ j

5

z &

b ¥ i

Birres Dare Agoz«:\_u><\<m>3

Fuit LecaL Name
§ ¥

H

, ;
CompLere First Name

CoMprere MipoLe Name

5 . b ;

Previous Leaat. Name (Oniy APPLIES IF YOU CHANGED IT SINCE LAST MIN Driver's License, EDL, ID or 1P APPLICATION)

Street

Compiere FIRsT NAME ) .Nm,\ﬂmmﬂm. Mipoie Nane o Las
S Y R ORI LTy LT $50 G o pod T
h».% fr? -%%WM%”F.« .@% W’ ﬂ,.w bia ,r% W.M«.. x ‘.w‘ .%.W
fheky e Ly ey LI R

Conpere Last Nage ™"~

o ..mﬁ«..aﬁ%, T
fi

STATE

Zip n.oum

2 L)
MN County

JpTioNAL MAILING ADDRESS (sEe #1 ON BACK OF WHITE COPY) MAKE SURE THIS IS A VAUD ADDRESS. THE PoST oFrice wite NOT roawarp YOUR CARD.

L ArrRM THAY THE U.S. Postat Seavics wie NOT DELIVER MAL TO MY RESIDENCE ADDRESS SHOWN ABOVE. INITIALMERE 7O HAVE YOUR CARD SENT TO THE ADDRESS BELOW,
Numeer STREET Art# ﬁ
Cnry D

Zip Cope MN Counry

APPLICANT'S I+l i

PrysicaL A8 - i
Descriprion L -
Eve Coor Mare Femare
(DVS USE ONLY)

* Check the status of your driving privileges
* Sck edule a road test

X,

" Questions? Contact Us:

651-297-326%
651-284-1234
651-297-2005\
651-297-2126 \ 1
651-282-6555 \oo?

Driver’s License Questions:
License Status, available 24/7
DVS Locations:

Motor Vehicle Questions:
TDD/TTY:

[T PASS NR

VISION

[J“RASS with CL
T INCOMPLETE
I ATTACHED;

! was provided alf privacy warnings as required by state and federal law.
constitutes consent to registration with the selective service system,

TYPE RX # RESTRICT/ENDORSE

CORrReG [MspL TESTS PASSED [0 MC ORIGINAL
(STATE EXAM USE ONLY) 1 MC RENEWAL

CIA LJbup 1D [ ADD/REMOVE

1B ObupP  Mmc

c ODuP [ MBOP

nls) ODUP  [IGK FEES PAID

COPROV  ODUP []AR APPLICATION

(mE(s) [JDUP [Jcowme $ oy

LIMBOP  [IDUP [ DBL/TRIPLE R

JcLp [ PASSENGER OTHER FEES

(7 REG I [J sCHOOL BUS MC SB PHYS
[ TANKER % %

INDICATORS [ HAZMAT

[ SENIOR O pwr REIN FEE  OTHER

[ LTD MOBIUTY $ $

3 SNOWMOBILE 21 RT Passed

[7] FIREARM 1 RT Waived ORGAN DONATION

OsorTC $

L1 VETERAN.

Nores: ;

INVALIDATED

L/ID /1P

StatE:
Exp:

Submission of this applicatio
if required by federal law, | certify that ™

the information on this application is correct. If | am applying for driving privileges, | am aware %Sm‘,uzamm«

responsibilities. and penalties outlined inM.S. § 169.444 regarding tf

Applitant m&:m,ﬁ:nm

THIS DOCUMENT IS A RECEIPT FO
AND IS NOT A STANDALONE

«  This receipt,

;

1e safely of children around school buses.

} g

Ww

pplication Date’ |

;

R THE TYPE OF CARD INDICATED,

permit or ID card, may be used as identification.

* This receipt is valid for the
proper validation stamp,
date shown above,

type of card indicated,
for a maximum of 60 da

idated previous license,

IDENTIFICATION DOCUMENT

in conjunction with an inval

instruction

when stamped with the
ys from the application

*  This receipt is void if the applicant is not in compliance with all restrictions

indicated on the driving record.

*  Not valid as m::m:nmn Driver’'s License

(EDL) for border crossings.

* Lost, stolen and duplicate EDL cards are deactivated and may not be

used for border crossings.

- S ere

W B _‘n” el &
. e H .&-\Nﬁ; .&&rﬁﬁmﬁ_

P$33100-36




Form W-4 (2017)

Purpose. Complete Form W-4 so that your
employer can withhold the correct federal income
tax from your pay. Consider completing a new Form
W-4 each year and when your personal or financial
situation changes.

Exemption from withholding. If you are exempt,
complete only lines 1, 2, 3, 4, and 7 and sign the
form to validate it. Your exemption for 2017 expires
February 15, 2018. See Pub. 505, Tax Withholding
and Estimated Tax.

Note: If another person can claim you as a dependent
on his or her tax return, you can't claim exemption
from withholding if your total income exceeds $1,050
and includes more than $350 of unearned income {for
example, interest and dividends).

Exceptions. An employee may be able to claim
exemption from withholding even if the employee is
a dependent, if the employee:

e Is age 65 or older,
* Is blind, or

® Wiil claim adjustments to income; tax credits; or
itemized deductions, on his or her tax return.

The exceptions don't apply to supplemental wages
greater than $1,000,000.

Basic instructions. if you aren’t exempt, complete
the Personal Allowances Worksheet below, The
worksheets on page 2 further adjust your
withholding allowances based on itemized
deductions, certain credits, adjustments to income,
or two-earners/multiple jobs situations.

Complete all worksheets that apply. However, you
may ciaim fewer (or zero) allowances. For regular
wages, withholding must be based on allowances
you claimed and may not be a flat amount or
percentage of wages.

Head of household. Generally, you can claim head
of household filing status on your tax return only if
you are unmarried and pay more than 50% of the
costs of keeping up a home for yourself and your
dependent(s) or other qualifying individuals. See
Pub. 501, Exemptions, Standard Deduction, and.
Filing Information, for information.

Tax credits. You can take projected tax credits into
account in figuring your allowable number of
withholding allowances. Credits for child or dependent
Ccare expenses and the child tax credit may be claimed
using the Personal Allowances Worksheet below.
See Pub. 505 for information on converting your other
credits into withholding allowances.

Nonwage income. If you have a large amount of
nonwage income, such as interest or dividends,
consider making estimated tax payments using Form
1040-ES, Estimated Tax for individuals. Otherwise,
you may owe additional tax. If you have pension or
annuity income, see Pub. 505 fo find out if you should
adjust your withholding on Form W-4 or W-4P.

Two eamers or multiple jobs. if you have a
working spouse or more than one job, figure the
total number of allowances you are entitled to claim
on alf jobs using worksheets from only one Form
W-4. Your withholding usually will be most accurate
when all allowances are claimed on the Form W-4
for the highest paying job and zero allowances are
claimed on the others. See Pub. 505 for details.

Nonresident alien. If you are a nonresident alien, see
Notice 1392, Supplemental Form W-4 Instructions for
Nonresident Aliens, before completing this form.

Check your withholding. After your Form W-4 takes
effect, use Pub. 505 to see how the amount you are
having withheld compares to your projected total tax
for 2017. See Pub. 505, especially if your earnings
exceed $130,000 (Single) or $180,000 (Married).

Future developments. Information about any future
developments affecting Form W-4 {such as
legislation enacted after we release it) will be posted
at www.irs.gov/w4.

Personal Allowances Workshest (Keep for your records.)

A Enter “1” for yourself if no one else can claim you as a dependent . A |
* You're single and have only one job; or

B Enter “1” if: * You're married, have only one job, and your spouse doesn’t work; or B |
* Your wages from a second job or your spouse’s wages (or the total of both) are $1,500 or less.

C  Enter “1” for your spouse. But, you may choose to enter “-0-” if you are married and have either a working spouse or more

than one job. (Entering “-0-” may help you avoid having too little tax withheld.) . ‘ C

D Enter number of dependents (other than your spouse or yourself) you will claim on your tax return . r . D Q

E Enter “1” if you will file as head of household on your tax return (see conditions under Head of househoeld above) E |

F Enter “1” if you have at least $2,000 of child or dependent care expenses for which you plan to claim a credit F !

(Note: Do not include child support payments. See Pub. 503, Ch
G  Child Tax Credit (including additional child tax credit).
* If your total income will be less than $70,000 ($100,00

have two to four eligible children or less “2” if you have five or more eligible children.

* If your total income will be between $70,000 and $84,000 ($100,000 and $119,000 if married),
H  Addlines A through G and enter total here. {Note:

For accuracy,
complete all
worksheets
that apply.

enter “1” for each eligible child.
This may be different from the number of exemptions you claim on your tax retum.) » H 0O

® If you plan to itemize or claim adjustments to income and want to reduce your withholding, see the Deductions
and Adjustments Worksheet on page 2.

® If you are single and have more than one

Ild and Dependent Care Expenses, for details.)
See Pub. 972, Child Tax Credit, for more information.
0 if married), enter “2” for each eligible child; then less “1” if you

o 2

job or are married and you and your spouse both work and the combined
earnings from all jobs exceed $50,000 $20,000 i married), see the Two-Earners/Multiple Jobs Worksheet on page 2
to avoid having too little tax withheld.

* If neither of the above situations applies, stop here and enter the number from line H on line 5 of Form W-4 below,

Form w-4

Department of the Treasury
Internal Revenue Service

Separate here and give Form W-4 to your employer.

Keep the top part for your records.

Employee’s Withholding Allowance Certificate

» Whether you are entitled to claim a certain number of allow:
subject to review by the IRS. Your employer may be required

ances or exemption from withholding is
to send a copy of this form to the IRS.

OMB No. 1545-0074

2017

1 Your first name and middle initial

Ke ¢

Last name

t dgmant

2 Li(our social security number

Homgaddress number and W/or rural route)
oD T, 75

G |9 7623

3 [g/single D Married D Married, but withhold at higher Single rate.
Note: If maried, but legally separated, or spouse s a nonresident alien, check the “Single” box.

City or town, state, and

e U M s 7

4 If your last name differs from that shown on your social security card,
check here. You must call 1-800-772-1213 for a replacement card. » D

5  Total number of allowanchs you are claiming (from line H above or f

Additional amount, if any, you want withheld from each paycheck

7 lclaim exemption from withhelding for 2017, and | certi
* Last year | had a right to a refund of all federal incom
* This year | expect a refund of all federal income tax

[~}

If you meet both conditions, write “Exempt” here .

rom the applicable worksheet on page 2) 5

Ty that | meet both of the following conditions for exemption.
e tax withheld because | had no tax liability, and
withheld because | expect to have no tax liability.

65 '

> 7]

Under penalties of perjury, | declare that | have exai

Employee’s signature
(This form is not valid unless you signit) »

ingd this certificatg and, to the best of my knowledge and belief, it is true, correct, and complete.

-

oser )3/ 17

8 Employer's name and address {Employer: Compléte lings 8 and 10 only if sending to the IRS.)

9 Office code {optional) | 10  Employer i{:lentificeﬁion nurmber (EIN)

For Privacy Act and Paperwork Reduction Act Notice, see page 2.

Cat. No. 10220Q

Form W-4 (2017
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employer solutions staffing group.
Leveraging Resources in a Changing Market
Wage Payment Method Authorization (Minnesota) -

Employees have the option of receiving wages by Direct Deposit and/or Payroll Debit Card.
If you do not provide a written election, wages will be paid by paper Check.
SECTION 1 BASIC INFORMATION : v

Employee Name L L,L K‘fi } j | C K, SSN# (last 4 digits) ([ ;;) @
SECTION 2 PAYROLL ELECTION = LT e e D
D‘ Direct Deposit (Please complete Sections 3 and 5 below)  Note: Direct Deposit accounts may take up to 7 days to be activated
' Payroll Debit Card (Please complete Sections4 and 5 below) D Paper Check (Please complete Section 5 below)

SECTION 3 - DIRECT DEPOSIT
: [] Update Bank Account
Bank Name:

Effective Date g

I understand and acknowledge that if ¥ do not provide a

voided check with this direct deposit form, I am
responsible for any delays in payroll or extra costs

Routing# incurred if the account number that I provide is incorrect.

Account#

Initial Date

Account Type:  [] Checking [ ] Savings []Other

*  Tohelp us avoid making an error, please attach a copy of a voided check. (a depesit slip will not work)
= Ifyou change banks, do not close your old bank account until your direct deposit has started at the new bank, which may take 2 pay periods.

Card to pay your wages. For your protection, the financial institution may ask you to provide them additional identification information so they can
verify your identity.

Except for the routing and account number, ESSG does not have access to any information regarding your Payroll Debit Card account or
transactions. On your first payday, you will receive your new Payroll Debit Card, and a packet containing all of the terms and conditions. You will
then sign acknowledging that you received the Payroll Debit Card and packet. Your Payroll Debit Card will be reloaded on sach payday you receive
wages.

CARDHOLDER INFORMATION (as you want your Payroll Debit Card to be issued)

P T I Hdvean P87

—CS:Zeet Address (POBO%EPT%L ust t‘ < E, ] _ i L{éél © [q v76'£;2
St %Iouéf MA 17 86304 [ B850 o77e

RECEIPT OF PAYROLL DEBIT CARD (to be completed when you pick up your Payroll Debit Card) 7

SECTION 5 AUTHORIZATION B . . =
I authorize ESSG to directly deposit my periodic wages/compensation payments, net of required tax withholdings, other required withholdings
or authorized deductions, into my account(s) as designated above and to initiate, if necessary, debit entries and adjustmentsfor any credit entries
made in efror to my account(s). * E-mail is required for pay stub information.

*E-mail; @

%wﬂl only be nsed to send your paystubs electronically
£/9/ |
Employee's Signatur%-\‘ % 7 /%’V , Date: / 6’/ / 7

Payroll Debit.Card Routing # , Payroll Debit Card Account # 4849;3 - ,_% GO — %73 7 -5 3‘7]” 3 <
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~¢ Global Cash Card
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EMERGENCY CONTACT INFORMATION

EMPLOYER SOLUTIONS STAFFING GROUP
IN CASE OF AN EMERGENCY - NOTIFICATION INFORMATION

Employee Name: é/&/k(’ H:LKW | |
aawes Y00 Sth s+ sark]l A/ 6577

Home Phone: (4 8” ‘?/7{0 UQT,?? §77§

LA A A TN - EMERGENCY CONTACTS e 2 B
Please list two people (in priority order) who could be contacted in case of an emergency
Contact #1 Home Phone:
v
;
Name: }W\ HQ}\ }/}(&L MG\V\ Cell Phone: E&O (/(08 ;/780
Relationship: S ; 5«%’ ey Work Phone:
Contact #2 Home Phone:
)
Name: A\ (6%&\ 6(/)7\0{ @f Cell Phone: 3?’2 O QO’ZB (?\S. 02 7
Relationship: F‘\ (’Aﬂ()@ Work Phone:

Additional information you want Employer Solutions Staffing Group and our clients to know in the event
. of an emergency:

This information will remain confidential and will only be used in the case of an emergency.




BT 221900-CMGa |OFFICE USE ONIY LOCATION New Hire[_] Rehre[ | Date s/
ENROLLMENT FORM ‘ ' " ESC/MEC ES PADM v18.2

A. REQUIRED EMPLOYEE INFORMATION B. MEDICARE INFORMATION .

PRINT USING BLACK or BLUE INK (Must Be Filled Out) Do you or any of your dependents receive
Medicare benefits?

Name W{ ?‘ﬁ@(}/\/wu/\ Home PhoneZQD . M?} 5@%‘ DYes @/No. If Yes:

Social Security # Date of Birth Sex b Medicare Health Insurance Claim Number (HICN)
Uy (97620 500 4 | |
Address Wﬁ/ S’f[\ é%//l// - ‘ Apt. # Medicare Effective Date

Cit&/. ~ % | o Z;p ey State Name of Covered Person(s):
o t2|] 56377

C. LIMITED BENEFIT PLAN SELECTION Payroll Deducted Weekly Rates

You MUST enroll in the Fixed Indemnity Medical Insurance Plan before adding any additional benefits in Section C.
Your coverage level for the additional benefits in Section C will be identical to your fixed indemnity medical plan selection.
This plan is underwritten by BCS Insurance Company. : :

Fm"ﬁgg’gi‘fi\"w DENTAL VISION TERMUFE | SHORTTERM
Employee Only || $38.56 s5.40 B 242 55| soe0 Gp)| o w4
Employee +1 [ | $78.25 $10.80 $4.92 $0.90
Employee + Family [ | $104.49 $17.82 $6.56 $1.80 -
NO to ALL Benefits D Yes D No D Yes D No D Yes D No D Yes D No

_T_This coverage is not available to residents of NH, HI, or PR. 25TD is not available to persons who work in CA, HI, NJ, NY, or RI._

For Term Life / Accidental Loss of Life, Limb & Sight, please write in your beneficiary information. Accidental Loss of Life, Limb &
Sight is part of the Fixed Indemnity Medical Benefit." : '

Name _ Relationship

D. REQUIRED DEPENDENT INFORMATION

Name ) Social Security # | Date of Birth ' Sex , Relationship '
' /o : [ ]Spouse| Child[_]Domestic Partner
Name Social Security # l[—)«ate of Birth  Sex Relationship ‘
: /o [ ISpouse[ |Child[ | Pomestic Partner
Name . : Social Security # Date of Birth  Sex Relationship :
A [ ISpouse| [Child| | Domestic Partner

e L N BTt 62219000-M-CMiGa | Divect Payment Monthiy Rates.
Enrolling in the Optienal MEC Wellness/Preventive Benefit may DISQUALIFY you from receiving a subsidy from the health
insurance exchange. This ‘plan satisfies the federal healthcare regorm Individual Mandate. This is an offer of ACA compliant -
coverage and by purchasing this plan, you will not be taxed for failing to purchase insurance required by the Affordable Care Act.
The MEC Wellness/Preventive Benefit is NOT underwritien by BCS Insurance Company. It is a benefit offéred and provided by your :

employer. Rates for the MEC Wellness/Preventive Benefit are billed monthly.

D $62.00 Employee Only D $69.02 Employee + 1 D $73.67 Employee + Family $N0 to MEC Wellness/Preventive

.F. REQUIRED SIGNATURE § YOU MUST SIGN AND DATE EVEN IF YOU DECLINE COVERAGE

[have read the Benefits Summary and the Limitations and Fxclusions for the Fixed Indemnity Medical Plan. [ understand that | have been
offered ACA compliant coverage (MEC Wellness/Preventive), and open enroliment is only available for a limited time. | understand that

making no benefit selection is a declination of coverage. Vi Y
et —

i
pate O07 /3 j; fa?Q LZ B> SIGNATURE %
This is an Essential StaffCARE Enrollment Form.




Authorization

Authorization: By signing below, you authorize: (a) backgroundchecks.com (“BGC”) and/or Orange Tree
Employment Screening to request information about you from any public or private information source;
(b) anyone to provide information about you to BGC and/or Orange Tree Employment Screening; (c)
BGC and/or Orange Tree Employment Screening to provide Employer Solutions Staffing Group, LLC one
or more reports based on that information; and (d) Employer Solutions Staffing Group, LLC (“ESSG”) to
share those reports with others for legitimate business purposes related to your employment. BGC -
and/or Orange Tree Employment Screening may investigate your education, work history, professional
licenses and credentials, references, address history, social security number validity, right to work, crimi-
nal record, lawsuits, driving record, credit history, and any other information with public or private infor-
mation sources. You acknowledge that a fax, image, or copy of this authorization is as valid as the origi-
nal. You make this authorization to be valid for as long as you are an employee of ESSG.

The Consumer Financial Protection Bureau’s “Summary of Your Rights under the Fair Credit Reporting
Act” is attached to this authorization. If you are a New York applicant, a copy of New York’s law on the
use of criminal records is attached. By signing below, you acknowledge receipt of these documents.

Personal Information: Please print the information requested below to identify yourself for BGC.

Printed name: {/UKY& 3 H itKW\/\

First Middle (] Last
none)

Other names used:

Current county of residence:

Current and former addresses:

current
from Mo/Yr to Mo/Yr Street City, State & Zip
from Mo/Yr to Mo/Yr Street City, State & Zip
from Mo/Yr to Mo/Yr Street City, State & Zip

Some government agencies and other information sources require the following information when
checking for records. BGC will not use it for any other purposes.

0/37/69 W - 19— B2z

Date of birth’ Social security number

Driver’s license number & state Name as it appears on license

Report Copy: If you are applying for a job or live in California, Minnesota, or Oklahoma, you may request

a copy of the report by checking this box: [1.
7 L4 7

Signature Date

o



DRUG AND ALCOHOL

TESTING CONSENT FORM
1. I'have been allowed to read and inspect a written copy of ESSG policy on
~ drugs and alcohol.
2. I have read the entire contents of this policy and I am aware and fully

understand: (a) the policy and its contents; (b) what conduct the policy prohibits and the
consequences of such conduct; (c) my rights under the policy and the consequences if |
exercise certain rights; and (d) that certain events as described in the policy may result
in adverse personnel action, including my termination from employment with ESSG. |
understand that this policy in any form, and any employee handbook including this
policy, are not a unilateral employment contract or offer thereof.

3. I hereby voluntarily consent to ESSG, or its health service providers, or.
other persons or entities acting for or with them, to collect a body component (blood,
urine, breath, or any combination thereof) from me for testing for alcohol and/or drugs. |
understand that the laboratory selected by ESSG may conduct testing and other
analysis on the sample provided by me. I further voluntarily consent to the faboratory’s
disclosure to ESSG of the results of my drug and/or alcohol test and other information
related to the test.

.

Individual’s Name

73117

Date

' SIGN THIS VERSION OF CONSENT—SAME AS PAGE 6

10




Acknowledgement of Receipt Antiharassment Policy

| certify that | have received a copy of Employer Solutions Staffing Group’s Antiharassment
Policy. | understand that it is my responsibility to read this policy and ask my supervisor, a
member of management or to telephone Employer Solutions Group (ESSG) at
952.835.1288/1.866.496.7573 with any questions | may have about this policy. | agree to
comply with ESSG'’s policy on Antiharassment and understand failure to comply is grounds for
disciplinary action, up to and including termination.

| also agree that if at any time during my employment | am involved in any employment dispute
or | am subjected to any type of discrimination, including discrimination because of race, sex,
age, religion, color, national origin, disability, marital, sexual orientation or veteran status, or if |
am subjected to any type of harassment including sexual harassment, | will immediately
contact my supervisor, manager, director or ESSG’s Human Resource Department at
952.835.1288/1.866.496.7573 in order to obtain assistance in the resolution of such matters.

Employee Name (Please Print)

Luke  Hikman

LY U o S

31




RECEIPT OF EMPLOYEE HANDBOOK AND EMPLOYMENT-AT-WILL STATEMENT

This is to acknowledge that | have read the Employer Solutions Staffing Group LLC Temporary
Employee Handbook and understand that it sets forth the terms and conditions of my employment as
well as the duties, responsibilities and obligations of my employment with the company. | understand
and agree that it is my responsibility to abide by the rules, policies and standards set forth in the
Handbook.

I also acknowledge that my employment with ESSG is not for a specified period of time and can be
terminated at any time for any reason, with or without cause or notice, by me or by the company. |
acknowledge that no oral or written statements or representations regarding my employment can alter
the foregoing. | also acknowledge that no manager or employee has the authority to enter into an
employment agreement, express or implied, providing for employment other than at-will.

I also acknowledge that, except for the policy of at-will employment, ESSG reserves the right to
revise, delete and add to the provisions of this Employee Handbook. All such revisions,
deletions or additions must be in writing and must be signed by the CEO of the company. No
oral statements or representations can change the provisions of this Handbook. | also
acknowledge that, except for the policy of at-will employment, terms and conditions of
employment with the company may be modified at the sole discretion of the company, with or
without cause or notice, at any time. No implied contract concerning any employment-related
decision, term of employment or condition of employment can be established by any other
statement, conduct, policy or practice.

I understand the foregoing agreement concerning my at-will employment status and the
company’s right to determine and modify the terms and conditions of employment is the sole
and entire agreement between me and ESSG concerning the duration of my employment, the
circumstances under which my employment may be terminated and the circumstances under
which the terms and conditions of my employment may change. | further understand that this
agreement supersedes all prior agreements, understandings and representations concerning
my employment with the company.

If | have questions regarding the content or interpretation of this Handbook, | will bring them to the
attention of ESSG.

DATE Z/ :/2//// 7

EMPLOYEE

NAME )/[/k‘é H(,CKWM
PLEASE PRINT
awotee g T Lo

} - -
ESSG Lo Ee a —
REPRESENTATIVE ‘:%\LL«U» jﬂ UADc~y
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l‘ ACKNOWLEDGMENT

The associate handbook was reviewed with me, and | have received my personal copy. | also
acknowledge that | have been given the opportunity to ask questions and express concerns
during my orientation. Additionally, | understand and support the following:

1. This handbook is intended as a guide and not an employment agreement that
creates a contractual relationship, and that the employment relationship may be
terminated at the will of either party at any time.

2. The changing needs of the business will require alteration in method, practices and
policies, and the company will unilaterally revise, as necessary, to meet these
changing needs.

3. | agree to notify my CMG/ESSG Consultant immediately of any change in my
personal data such as phone number, address, emergency notification, etc.

4. 1 am responsible for the information provided herein and will, upon my separation,
return this handbook to my CMG/ESSG Consultant.

Date: 7//7{//7 pa
Associate's Signature: éézv %’/"4’/
Associate's Printed Name: LVKV } } (ékml/}

Orientation provided by: c;'f\ﬁ*’t’k Fé\@/b v
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Leveraging Resources in a Changing Market

Notification of Minnesota Law Requirement -
Unemployment Acknowledgement

According to Minnesota Statute section 268 095, subdivision 2, paragraph (d), an
applicant who, within five calendar da ys after completion of a suitable

Jjob assignment from a staffing service, (1) fails without good cause to
affirmatively request an additional suitable Jjob assignment, (2) refuses
without good cause an additional suitable Job assignment offered, or (3)
accepts employment with the client of the staffing service, is considered to
have quit employment.

It is your responsibility to contact ESSG (for instance, by calling (320) 281.5617
or using any other form of contact) for additional assignments. If you fail to do so,
it may affect your unemployment benefits.

| understand by signing this form that | am responsible to contact ESSG within 5
calendar days once an assignment ends. | also acknowledge that | have received

a separate copy of this form. (Initial)
MW
Employee Signature: Date. 7 7

Lvke, WioKpom

Employee (please print your name here)

CMG_HM - Rev. 01/2015




Acknowledgement of Receipt of Workplace Safety Policy

I certify that I have received a copy of Employer Solutions Staffing Group’s ESSG
WORKPLACE SAFETY POLICY. I understand that it is my responsibility to read
this policy and ask my supervisor, a member of management or to telephone
Employer Solutions Group (ESSG) at 952.835.1288/1.866.496.7573 with any
questions I may have about this policy. I agree to comply with ESSG'’s policy on
ESSG WORKPLACE SAFETY POLICY and I understand failure to comply is
grounds for disciplinary action, up to and including termination.

I also agree that if at any time during my employment I am believe that I am
working in an unsafe or dangerous work environment, I will immediately contact
my supervisor, manager, director or ESSG’s Safety Director at
952.835.1288/1.866.496.7573 in order to obtain assistance in the resolution of such
matters.

Employee Name (Please Print)

e Hrikwan
Emp%;%w e/ 3//17
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Leveraging Resources in a Changing Market

LOST OR STOLEN PAYCHECKS

If a paycheck is lost (missing, misplaced, destroyed, lost in the mail, efc.), you
must notify your staffing recruiter that the check cannot be found. If it can be
verified that the check has not been cashed, ESSG will stop payment on the
check and re-issue the check to you, deducting a fee of between $25-$35.

If your paycheck was stolen, you must first file a police report before we can re-
issue the check. Once you have done so, you must provide a copy of the policy
report to your staffing recruiter that the check was stolen. If the check has not
been cashed and if the loss of the check was not your fault, ESSG will issue a
new check and no fee will be deducted.

CHEQUES DE PAGO PERDIDOS O ROBADOS

Si un cheque de pago se pierde (que falta, fuera de lugar, destruido, perdido en
el correo, etc), usted debe notificar a su reclutador de personal que el cheque no
se puede encontrar. Si se puede verificar que el cheque no ha sido cobrado,
ESSG se detendra el cheque de pago y reemitir el cheque a usted, descontando
un cargo de entre $ 25 - $ 35.

Si su cheque de pago fue robado, primero debe denunciar el robo a la policia
antes de que podamos volver a emitir el cheque. Una vez hecho esto, usted
debe proporcionar una copia de la denuncia a su reclutador de personal que el
cheque fue robado. Si el cheque no ha sido cobrado y sila pérdida del cheque
no fue su culpa, ESSG emitira un nuevo cheque y no hay cuota se deducira.

AGREED/SE ACUERDA—
K !
Name/Nombre (con letra de molde): A P,.\ W€ AH,{ ’KVV\C\F/[

Signature/Firma: f/ ég// %%M
7o
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INJURY MANAGEMENT PROGRAM

Injured Worker’s Responsibilities

As your employer, we are concerned about your full recovery. Reasonable and
necessary medical care will be paid for any compensable work injury. Medically
authorized time away from work will be reimbursed in accordance with the State
of Minnesota workers’ compensation laws. Wherever possible light duty
restrictions imposed as a result of your injury will be accommodated.

RESPONSIBILITIES OF THE INJURED WORKER:

Minnesota Rule Sec. 5221.0430, Subp. 1 requires that you choose one primary
health care provider. Subpart 2 places limitations on your right to change
primary health care providers. Discuss with your employer any change in health
care provider.

Attend all scheduled appointments. While on physical limitations, visits should
be a minimum of once every two weeks. Failure to have current medical support
for disability may result in termination of benefits. Schedule your next
appointment immediately after your doctor visit, before you leave the clinic if
possible.

Obtain a Report of Workability from your physician at every appointment, a
minimum of once every two weeks. M.R. 5221.0420 requires that your physician
cooperate with return to work planning and that you be released to return to work
at the earliest appropriate time. '

Immediately following your appointment, provide a copy of the report to the
designated employer representative. You should deliver this in person so that
changes in work restrictions may be addressed and any questions answered.

Follow all physical restrictions at home and at work.
Report to work and perform physically suitable tasks as assigned. These may or

may not be in your regular department. The work may or may not be on your
usual shift.

D

f



Maintain regular, weekly, communication with your employer if you are unable to
return to work. Contact your employer a minimum of after every visit with your
primary health care provider. Keep the claims representative advised of your
status. -

Notify your employer immediately of any new injuries or conditions that impact
your physical condition.

I it is necessary to miss scheduled work due to a work injury, you must be seen
by your primary health care provider the same day in order to receive
compensation for the time away from work. The physician must complete a
Report of Workability.

| have read myérf esponsibilities and agree to abide by these guidelines.
Signed: %M/

Printed Name: L\)ka H [ (/KMM




. 8850 Pre-Screening Notice and Certification Request for

{Rev. March 2016) the Work Qpportunity Credit OMB No. 1545-1500
Department of the Ti
;nté’,ia?‘aeé‘v;ue%eﬁii”” »- Information about Form 8850 and its separate instructions is at www.irs.gov/form8850.

Job applicant: Fill in thbelg;;:\elow and check any boxes that apply. Complete only this side.

Yourname [ K& -H (' V| Social security number %C( |9 76X ﬁ&
Street address where you five (/iOO S /ﬂ? 4 4//1/

City or town, state, and ZIP code &/ ’{’\Q,\? @ M/g/ Szé 3 77

County 5 WVB Telephone number 3&& (// C(:Z ? 77§

If you are under age 40, enter your date of birth (month, day, year) f O / 2 7/ g ?
' /

1 [T Check here if you received a conditional certification from the state workforce agency (SWA) or a participating local agency
for the work opportunity credit.

2 |7 Check here if any of the following statements apply to you.

e | am a member of a family that has received assistance from Temporary Assistance for Needy Families (TANF) for any 9
months during the past 18 months.

* | am a veteran and a member of a family that received Supplemental Nutrition Assistance Program (SNAP) benefits (food
stamps) for at least a 3-month period during the past 15 months.

* | was referred here by a rehabilitation agency approved by the state, an employment network under the Ticket to Work
program, or the Department of Veterans Affairs.

¢ | am at least age 18 but not age 40 or olderand | am a member of a family that:
a. Received SNAP benefits (food stamps) for the past 6 months; or
b. Received SNAP benefits {food stamps) for at least 3 of the past 5 months, but is no longer eligible to receive them.

* During the past year, | was convicted of a felony or released from prison for a felony.

* | received supplemental security income (SSI) benefits for any month ending during the past 60 days.

¢ | am a veteran and | was unemployed for a period or periods totaling at least 4 weeks but less than 6 months during the
past year.

3  [] Check here if you are a veteran and you were unemployed for a period or periods totaling at least 6 months during the past
year.

4[] Check here if you are a veteran entitled to compensation for a service-connected disability and you were discharged or
released from active duty in the U.S. Armed Forces during the past year.

5 [] Check here if you are a veteran entitled to compensation for a service-connected disability and you were unempléyed fora
pericd or periods totaling at least 6 months during the past year. '

6 [ Check here if you are a member of a family that:
* Received TANF payments for at least the past 18 months; or
* Received TANF payments for any 18 months beginning after August 5, 1997, and the earliest 18-month period beginning
after August 5, 1997, ended during the past 2 years; or
s Stopped being eligible for TANF payments during the past 2 years because federal or state law limited the maximum time
those payments could be made.

7 [ Check here if you are in a period of unemployment that is at least 27 consecutive weeks and for all or part of that period
Yyou received unemployment compensation.

Signature — All Applicants Must Sign

Under penalties of perjury, | declare that [ gave the above information to the employer on or before the day | was offered a job, and it is, to the best of my knowledge, true,

correct, and complete.
vae /) 3)/] 7

Job applicant’s signature » ﬁj )

For Privacy Act and Paperwork Reduction Act Notice, see page 2. Cat. No. 228511 B Form’3850[Re(/. 3-2016)




JTAX

Form A (vev. 01/2016) TAX CREDIT QUESTIONNAIRE
Specialists in Tax Cradit Administration
EMPLOYER SECTION: LSRR S T ML 19X Lrecik Alnnistration.
Client: Company:
Employer Solutions Group
Location: Position: Starting Wage: $
EMPLOYEE SECTION:
Employee Name: JL j;/ H 'Lk Street Address: S"V /\/ City/State: / Zip:
e Hifman| Uo6 3 o/t 657>
SS#: Date of }Xrth: C} Age: Have you worked for | If yes, location:
5 3 ' 7 ‘ this company befgfe?
Ul-19 -7 | [0 /1% (27 [] Yes E’])l\{)
Please complete all questions, and sign and date the form. Yes No
1. Have you or has anyene living with you received Temporary Assistance to Needy Families (TANF) D ‘ ]:]
at any time since August 5, 1997? (If yes, please provide information below.)
Name of the person receiving benefits: Relationship to you:
City: County: State:
2. Have you or has anyone living with you received Food Stamps (SNAP) at any time during the past 15 months? D D
(If yes, please provide information below.)
Name of the person receiving benefits: . . Relationship to you:
City: County: State:
3. Have you received Supplemental Security Income (SSI) at any time within the past 3 months? D D

Please note, this is not the same as Social Security benefits (SS) or Social Security Disability (SSDI) benefits.
*If you checked yes please provide a copy of your SSI documentation.

4. Have you received any type of vocational rehabilitation services within the past two years? D D
If yes, please indicate which type of agency you worked with and provide their location information below:

D Vocational Rehabilitation Agency D Dept. of Veterans Affairs D Employment Network (Ticket to Work Program)
Name of Agency: - Phone #:
City: County: State:

*If you checked yes please provide a copy of your active Individual Work Plan and Ticket to Work documentation.

[
[

5. Are you a Veteran of the U.S. Military? *If yes, please provide a copy af your DD-214 and letter of separation.
(If yes, please provide information below. If no, please continue to question #6.) :
Dates of Service - From; / / To: / /
Branch of Service:
Are you entitled to or are you receiving compensation for a service-connected disability?

6. Have you been unemployed at any time during the last 12 months?

Ifyes, dates of unemployment - From: / / To: / /
Did you receive unemployment compensation at any point during your unemployment?
If yes, dates received unemployment compensation - From: / / To: / /

L O O;
L O O™

7. Have you been convicted of a felony or released from prison for a felony conviction in the past 12 months?

Conviction Date: / / Release Date: / /
Was this a D Federal or D State conviction? If State - County: ‘ State:
Additional Tax Credits
IEC (Native American): Are you or your spouse a member of a Native American Tribe? D D

*If you checked yes please provide a copy of your CDIB card.

CA Residents: D Are you the child of foster parents? D Do you receive CalWorks? L__l Workforce Investment Act?
D Are you a migrant or seasonal farm worker? D Have you ever been convicted of a misdemeanor?

SC Residents: D Do you receive Family Independence Benefits?

PLEASE READ, SIGN, AND DATE:
Under penalties of perjury, I declare the information above to be true and accurate to the best of my knowledge, and I hereby authorize any agency, organization, or
individuals to supply such verification or information that may be needed to determine tax credit eligibility to my employer, employer representative (Associated

Consultants, Inc. dba Retrotax), or the Deppirtme it of . Labo%ww
—
New Employee Signature: %ﬁ / Date: // / 3// / / 7

v




TAX

Specialists In Tax Credit Administration

Qualified Long-Term Unemployment Recipient

ADDENDUM TO: IRS Form 8850 Pre-Screening Notice and Certification Request for the Work Opportunity Tax Credit

Client: Company:
Employer Solutions Group

Location: Employee Name: /dk@ H{,//({qu SS#: L/Ié? /4 762&

EMPLOYEE:

Please check the statement(s) that apply to you and sign where indicated below.

] I'have been unemployed at any time during the last 12 months.

It applicable, dates of unemployment - From: To:
From: / / To: / /
From: / / To: / /

] I'received unemployment compensation during my unemployment.

If applicable, dates you received compensation - From: To:
‘ From: / / To: /
From: / / To: /

Please read, sign, and date:

Under penalties of perjury, I declare that this information is true and correct to the best of my knowledge.

Empléyee Signature% %M%M/L/ Date: /}/ / 3// / / -

RetroTax”
3730 Washington Blvd.
Indianapolis, IN 46205

317-925-0553
wotc@retrotax-aci.com
Www.retrotax-aci.com




- employer solutions staffing group.

§ S
Leveraging Resources in a Changing Market

STATEMENT OF CONFIDENTIALITY

This agreement made thisCTT

day of (LU Oy , 201] 7 between
Emplqyer.Sglutiops,Stafﬁgg Group LLC, hereinafter referred to as “‘employer”,
and ‘f\u HE LM G N hereafter referred to as “employee”.

WITNESSETH:

For the duration of my employment and after resignation or termination of
this employment with employer, for any reason whatsoever, the employee shall
not use or disclose to any other person or company, and confidential or
proprietary information or know-how related to the business of the employer.

“In view of the difficulty of determining the amount of damages which may
result to the employer from a violation of any of the provisions hereof, the
employee agrees to pay to the employer the sum of $10,000 as liquidated
damages for every such violation; provided, however, that the payment of such
amount as liquidated damages shall not be construed as a release or waiver by
the employer of the right to prevent any such violation in equity or otherwise.

2, JEA
Employee Signature

7 Al N adael™
Employer Solutions Staffing Group LLC, Representative




