LeeAndra Lujan

14291 East Colfax #18 Aurora, Co. 80011
 



xllujanx@gmail.com   720.422.1790
Objective

To utilize my skills and experience, learn new skills and be a part of an outstanding team.

Experience
The Job Store, Cooper Lighting, Aurora, CO





         June-August 2010

Assembly Line

· Assembled ballast on light fixtures
· Handled power tools and assembled electric wires from ballast to housing
· Cleaned and Stocked work station
· Packed and/or boxed fixtures for shipping
Denver Housing Authority Catering Company, Denver, CO



        Nov. 2011-Present
Food Preparation/Serving

· Assist with preparation of food for catering events

· Set up and take down of catering tables and food at event

· Cleaning kitchen to safety standards

Metro State Center for Visual Arts, Denver, CO



       
           July-August 2011

Art Education Assistant Internship

· Prepared for events, workshops and tours

· Monitored gallery floor

· Handled office work and research
· Assembled and packed artifacts for exhibit
Stay at Home Mother, Denver, CO






    July 2008 – July 2011

TMG Telemarketing, Denver, CO




           

Nov. 2007-March 2008

Sales Representative/Customer Service
· Conducted Sales Calls

· Received customer service calls

· Handled credit card transactions

· Effectively handled customer disputes

Education

· Youth Employment Academy, Culinary Training




2011
· National Restaurant Association ServSafe

Food Handling & Preparation Safety Certification




2011

· GED, Denver, CO








2011

· Youth Employment Academy, Job Readiness Training




2011
· Youth Employment Academy, Career Exploration




2011
· Raising Employment Aptitude For Denver Youth Program                


2011
Skills
· Excellent Knife Skills

· Team Worker

· Food and Workplace Safety Knowledge

· High proficiency of English skills
· General math skills
REFERENCES

Annie Dowding





720.956.3822

Chef, Denver Housing Authority Catering Company

Amy Banker





720.956.3833

Senior Lead Coordinator, Youth Employment Academy

Denver Housing Authority

John Futrell





720.956.3849

Instructor, Youth Employment Academy

Denver Housing Authority
