MATTHEW LOWENTHAL

151 West Quackenbush Avenue Dumont, NJ  07628
347.423.7008   bkmal1974@yahoo.com
OBJECTIVE

To obtain a position in your facility whereby my skills can be utilized as well as learn from the experience.

EXPERIENCE

 PREMIER STEEL, INC                             2004 –August 2013
 Logistics/Traffic Manager
 Responsibilities:  To ensure that the customer’s orders are filled and delivered on time to clients throughout the U.S.  Job entails dispatching, coordinating transportation, mitigating claims, negotiating terms of transport, to oversee production of materials to fulfill orders on a daily basis. I provided the safe transport of material to various locations in the U.S. and applied the rules and regulations of DOT on a daily basis. My administrative skills consisted of invoicing and inventory control.  Software skills include Microsoft Office, UNIX base programs, and Oracle.
DISH NETWORK                                              2001 – 2003

Handling of Invoices, Lead Dispatcher, and Administrative Assistant

Responsibilities: Assuring all equipment was accounted for with the use of Oracle programs and E-Connect applications. Scheduling work orders, and assisting technicians at the customer’s site, assuring customer satisfaction by assisting with NFOC and MCKEESPORT call centers. I provided clerical and technical assistance within the DNSC Totowa location.
UNITED CEREBRAL PALSY         

 1996-2001
HEARST CHILDREN’S CENTER

Teacher’s Assistant

Responsibilities: Supervising physically disabled children in learning activities of daily living through the use of computers and technology.  

RICKLY CORPORATION                                1992-1996
Head Researcher/ Computer Data Processor

Responsibilities:  Data processing and manual functions relating to fundraising for children with disabilities and researcher of accounts.  Supervision of data management of accounts to assure locations was maintained accurately with communications with clients, problem solving of missing data, and trouble-shooting computer malfunctions.

EDUCATION



COMPUTER CAREER TRAINING, INC.





A+ TECHNICIAN course

BERKELEY COLLEGE






Accounting, Business, and Computers

REFERENCES


AVAILABLE UPON REQUEST

