6097 Owens Street ● Arvada, CO 80004 ● 303 424 5055 ● clove98@msn.com
Chandra Love
Objective

Seeking a career position within a well established; successful organization that encourages and promotes professional and personal growth by providing continuous training and offering advancement opportunities.
 Summary

Professional customer service; excellent written and oral communications; strong computer skills and internet savvy.  Creative and eager quick to learn; thrives in fast paced environment.  Extraordinary customer/client relations; a team player and often a team leader.  Conscientious recycler.
Professional Experience


08/2006— 11/2009
Wesco Fabrics, Inc.
Denver, CO
Window Covering Specialist
Assisted customers with ordering alternative window coverings I.e.,  blinds and shutters; placed orders, worked with manufacturers, production and invoicing; fabric ordering, furniture and accessories, sales and training, online and in person.  Provided assistance to sales reps by going on “front line” sales calls to update samples and establish personal relations with customers.                                                                                                                  
05/2003— 07/2006
Always & Forever Floral Design & Delivery
Arvada, CO

Floral Design and Delivery- Owner
Designed unique and individual floral arrangements and delivered them to specific burial locations in cemetery’s and mausoleum throughout Colorado on prearranged dates. 

10/1992— 12/2002
Horace Mann Ins. Co.
Westminster, CO, 

Casualty Claims Assistant II

Assisting multiline claims adjusters with daily property and casualty claims processing including but not limited to sending report loss forms, requesting police reports, recorded statements and assignment of damage appraisals.  Total loss handling from negotiation to settlement and salvage disposal.  All general office duties.


Education


High School Diploma – 1988	Arvada West High School	Arvada, CO
References 
	
	Available upon request.
