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PROFILE
Perfectionist;  Every effort is made to ensure the task at hand is completed to the absolute best of my ability
Self motivated; I do not require constant supervision to meet and/or exceed  expectations

Business oriented; I strive to push both your company and my career forward  
Adaptable; I welcome change and enjoy the challenge of learning new skills
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EDUCATION
High School Diploma, Park Senior High School- Cottage Grove, MN 


June 1979
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SKILLS
Efficiency, Organization, Time Management, Hands on with Large and Small     tools, Resourcefulness, Communication
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EXPERIENCE


Safe-Way Bus Company, Inver Grove Heights 

September 2008-Present

Responsible for transporting students with special needs in South Saint Paul School District between home and school in a safe, timely manner. Selected for this position due to my proven track record of reliability, timeliness and efficiency as well as my patience and positive attitude. Other duties include equipment safety checks, light maintenance of the company vehicle as well as uphold all Minnesota State laws and regulations to maintain commercial endorsement. 
Pioneer Press, South Saint Paul 



November 2000-Present 
Independently contracted courier responsible for delivering newspapers on  specified routes in a timely, efficient manner as well as maintain business records. Consistently go above and beyond service expectations in an effort to build and maintain lasting relationships with my customers.

Accra Care, Hopkins                                                                     August 2013-Open                Personal Care Assistant for a relatives child with Autism. Managed behavioural issues, dressing, grooming, bathing, eating and toileting. Went above and beyond duties outlined in care plan. Followed all state and federal guide lines and rules.
Bulk Mail Center, Eagan




May 1987-April 2000 Responsible for sorting, loading and unloading from trucks incoming and outgoing mail in a fast paced warehouse environment. Drove a Forklift to load and unload mail to a designated area. Occasionally worked in Computer room. Developed a keen eye for detail, the ability to think on my feet and superior organizational skills. Participated regularly in team activites including sports leagues and company functions in order to foster a positive work environment. 

