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· Warehouse Associate —

Qualified and experienced Warehouse Associate with an exemplary track record of success 
Supply Control, Logistics, and Administrative Support across diverse and

varied industries.
Qualifications Summary

· Outstanding abilities in planning, organizing, negotiating, and administering complex procurements of goods, systems or services with specialized, critical requirements. 
· Thorough and meticulous knowledge of logistics, contract administration, supply chain management, and procurement issues, operations and regulations, practices and processes, and procedures.

· Recognized expert in reading, interpreting, and applying technical data; and reviewing and evaluating operational and procedural supply systems.
Core Competencies
	· Logistics Planning Management
	· Data Entry
	

	· Delivery Tracking
	· Critical Problem-Solver
	

	· Information/Data
	· Property Accountability
	

	· HAZMAT
	· Project Management
	

	· Oral/Written Communication
	· Audits/Assessments
	

	· Information Technology
	· Record Keeping
	

	· Time & Workflow Management


	Quality Assurance/Control 
	


Experience
Server/Host, Saki House Restaurant.  Beaufort, SC.

October 2012 – June 2013.
· Exceptional interpersonal and team building skills with an aptitude for building rapport with a diverse range of customers, managers, and colleagues; talent for quickly resolving issues prior to escalations.

· Highly skilled in delivering outstanding service by greeting and serving customers.

· Assist Guest in order selection by promoting specific menu items and specials.  

· Respond to inquiries regarding meal preparations and service. 

· Coordinate with kitchen staff to ensure timely and accurate order preparations. 
· Collect payments and balance transactions with receipts.

· Consistently achieved the highest guest check averages among all full-time servers through suggestive selling and dessert-to-go- orders.

· Informally recognized as Lead Server with responsibility for overseeing opening/closing and coaching and mentoring new servers regarding menu terms, company policies and procedures.

· Frequently assisted colleagues during rush periods to foster/promote teamwork while providing exceptional service and guest dining experience.

· Collaborated in creating attractive front-of-house displays to market new products.

Warehouse Associate. USMC. Beaufort, SC
September 2007 – July 2007.
· Received, stored, and issued equipment, material, supplies, or tools, and compile stock records in the warehouse, or storage yard. 
· Counted, sorted, or weighed incoming material to verify receipt of items on requisition or invoices. 
· Compiled reports on use of stock handling equipment, adjustments of inventory counts and stock records, damage, or shelf life to stock, location changes, and denial of shipments. 
· Filled orders or issued supplies from stock. 
· Prepared periodic, special, or perpetual inventory of stock. 

· Provided clerical and administrative support to the section as required.
· Examined stock to verify quantity or conformance to specifications. 
· Stored material in bins, on the floor, on shelves, or in containers according to identifying information.
· Managed CRSP shipping and receiving section cargo shipping/attainment procedures.
· Operate dolly, pallet jack, and/or forklift in loading and unloading supplies and equipment. 

Education
Art Institute of San Diego California
Sinton High School

References Available Upon Request

