Fernandez Lockett
Madison, AL

Email: flockett8@yahoo.com 

Cell Phone Number: (256) 701-3495


Fast learner and can adapt to any environment. Well-rounded, high energy, self-motivated, and team player. Proven personnel administrative manager at the junior level. Well-developed presentation skills; able to communicate with colleagues, customers, and staff at all levels. Seeking a career where I can grow with the company and make the company better.

Work Experience:

Lead Logistic Specialist
Metters Inc - Huntsville, AL

December 2011 to Present

I currently hold a contracting position working for NASA and HP. Analyze and coordinate the logistical functions of the organization. Responsible for the entire cycle of assets, including acquisition, distribution, internal allocation, delivery, and final shipping of assets. I manage the entire shipping and receiving area for my department. In charge of inventory management and data entry. Perform Depot Operations Manager duties. In charge of records management by documenting all transactions through Microsoft Excel, keeping track of asset numbers, serial numbers, tracking numbers, and information of other inventory we may have. I scan incoming and outgoing assets with scanner into a spreadsheet. Print out FedEx labels for shipping. I also perform most administrative assistant duties for my department. I am the main point of contact for all 13 centers across the United States. Establish great, positive relationships with employees from other centers. Submit, update, and close work order forms through IssueTrak. Sending emails though Microsoft Outlook and making phone calls to other centers on a daily basis. I control the efficient flow of assets of origin through customer placement in order to meet customer program requirements.

Engineering Specialist (Production)
Toyota Motor Manufacturing - Huntsville, AL

March 2011 to December 2011

Assure the quality of raw material utilized in the field. Support timely investigation and conclusions regarding field issues. Line engineering to support Powertrain Machining and Assembly KPI achievement including safety, quality, and productivity. Quality improvement/eliminate frequent fault and other interruptions. Problem solve and eliminate quality deviations. I worked with a team that has a positive attitude, great ethics/team building skills, and worldwide values which supports the company’s values in a safe, healthy and high performance environment. Document all information that goes in and comes out of safety stock production.

Logistics Coordinator/ Youth Director
Sequel TSI - Madison, WI

October 2010 to February 2011

Prepared and completed invoices and maintained the company’s status reports. Coordinated and controlled the order cycle and analyzed data to monitor performance throughout the units. Developed new businesses and analyzed logistical problems and producing new solutions. Review, analyze and provided input to implement changes to existing policies, systems, and directives relative to operating the internal property accounting system. Monitor supplies and equipment for deterioration/damage due to age or exposure to elements that would prevent injuries. Inspect daily files for accuracy, and dispose of them in accordance with Regulations. Identify and analyze developing supply shortages and trends in supply programs and requirements by anticipating and initiating acquisition of critical sustain/ supply items. Managed and submitted work orders for materials and services required for each assigned activity room. Responsible for making deposits, handling withdraws, and collecting payments. Having accountability and providing mentoring and education inside a structured environment. Provides therapy and education to adolescents struggling with emotional, behavioral and learning issues, our experienced, trained staff members strive to provide compassionate, professional support to the children in our care. Coordinated team meetings as well as coordinated group training sessions. Prepare justifications to defend adverse actions as it relates child development. Responsible for fulfilling lives by teaching behavioral, accountability and providing mentoring and education within a safe and structured environment. Redistribute and circulate excess supplies no longer required. Interacted with parents, co-workers, and students with equal ease and professionalism by establishing and creating an environment of trust, love, and understanding for children. Sequel TSI is nationally-recognized leader in youth service.

Education:
BS in Marketing/Management

Austin Peay State University

May 2008

Social Organization:
Kappa Alpha Psi Fraternity, Inc.

Computer Skills:
MS Office, Professional, XP, Windows, Word, Excel, Access, PowerPoint, Internet Explorer, and Outlook.

Community Service:

*Big Brother, Big Sister Program – Be a “big brother” to the youth by doing daily activities.

*Room in the Inn

*Feed the homeless

*Owner of “Madison Elite Basketball Academy”. Training players of all ages and providing better opportunities…Inspiring Greatness. 

*Volunteer basketball coach at James Clemens High School

*Volunteer to help the college freshman class to move into their dorm rooms on campus.

