
Kaitlyn Livermore
788 S. Reed Ct. Apt K21 Lakewood, Colorado 80226 Cell: 970-405-9413 KLivermore@Live.com

Corporate Management Group 
12000 N. Washington St., 
Suite 290
Thornton, CO 80241

Mail Room Clerk

Dear Hiring Professional, 
You need a sharp employee with great attention to detail and excellent skills. My education and training make me an ideal candidate for this position. I believe that I have the characteristics that Corporate Management needs and deserves.
[bookmark: _GoBack]My previous experience working as a Cashier for Burger King, Wendy’s, and Chick-Fil-A gave me great customer service experience. As a cashier, I gained experience working efficiently, and accurately. I believe that as a mail room clerk, one would need to be as accurate and quick as possible, and I have the experience and skills. I am looking for a change of environment. I have an excellent track record of being on time to work, problem solving, and working efficiently. My work skills make me a great addition to your team.
Please contact me if you would like to schedule an interview or have any questions about my skills or experience.
I would greatly appreciate the opportunity to work with and learn from you and your talented team. I look forward to speaking with you soon.

Sincerely,
Kaitlyn Livermore










	788 S. Reed Ct. Apt K21 Lakewood, Colorado 80226 970-405-9413 KLivermore@Live.com

	Kaitlyn N. Livermore

	Objective

	To obtain a position that will enable me to use my strong organizational skills, food service background, and ability to work well with people.

	Experience

	10/26/2011 – 05/22/2012
07/10/2013 – Current 
07/11/2013 – Current
	Burger KingChick-Fil-A
Wendy’s

	Greeley, CO
Lakewood, CO
Lakewood, CO



	Cashier
Communicate with customers, coworkers, and supervisors effectively
Expedite orders efficiently and correctly 
Clean work area

	

	Education

	08/2007 – 05/25/2013
	Union Colony Preparatory
	Greeley, CO

	
08/2012 – 05/2013                                 Aims Community College                                               Greeley, CO

	References

	Ducky Weston                                    Personal                                                                970-373-9632
Elaine Brunson                                   Personal                                                                303-945-5192
Erica Robinson                                   Personal                                                                970-397-8936 
Angela Cruz-Hernandez                     Work                                                                    720-620-9335
Lory Velazquez                                  Work                                                                     970-353-0096

	



