MATTHEW D. LITTLES
102-A Driftwood Place

Decatur, GA  30030

Cell: 770-876-4588 Home: 678-974-2324

Email: littles.matt11@gmail.com
Objective:


To obtain a career within the field of Mechanics where I can contribute the best of my skills and efforts for the growth of the organization.

Highlights:
-A team player that is reliable, trustworthy and consistent.

-Maintain effective interaction with customers, vendors and all levels of management.

-Ability to multi task and work in a fast paced atmosphere.

-Experience in multiple fields from assembly lines to stock and merchandise
Experience: 
7/13 - Present – Elesys
Material Handler
-Track and monitor inventory levels within the warehouse.

-Process all good received or shipped for Elesys, including but not limited to acknowledging receipt, managing distribution, and storing raw materials and goods.

-Review shipping documents for accuracy, aid in the accounting department, and IT.
-Load/set-up equipment and components for incoming orders.
-Managing two work lines while calculating inventory and analyzing work orders. 

- Palletize all work orders once completed along with formatting the pallet properly.

02/13-07/13– Acrux
Machine Operator
-Operate pallet jack, warehouse receiving lanes, and PDA barcode Scanner.

-Maintain correct inventory of the warehouse via automated systems.

-Un/load shipment trucks, repair defective machines, and preserve quality of equipment.
08/12 – 02/13 – Colonial Company
Mechanical Technician Internship
-Manage building and grounds maintenance; supervise building and grounds trainees.

-Install hardware/software, organize data file(s), and assist in computer technology.

-Operate power tools and electronic devices; reassembly equipment.
-Repair and replace defective equipment parts; inspect equipment for malfunctions.

-Deliver parts, keep inventory of orders, and process incoming/outgoing shipments

06/12 - 08/12 – Express Temp Services
Perkins Engines-Assembly Technician
-Manage crane machine and use various hand and power tools.

-Install and/or re-connect parts and components to form subassemblies.

-Operate and maintain robotic or other automated equipment.
Education: 
-01/12-Present – Georgia Perimeter College- Business Management Associates Degree

-01/10 – 05/11 – Business Major, Gordon College, Barnesville, GA

-May 2009 Alumni, Decatur High School, Decatur, GA – College Prep/Tech Diploma

Honors:
-GA Work Ready! Certificate (2009 – Present)

-Bulldog Award in Computer Technology

SKILLS:
-Basic knowledge of Spanish and French

-Proficient in Microsoft Word, Excel, and PowerPoint (2007-2012)
