Joshua J. Littlejohn
Denver,CO
404-910-2525
fastlanenetwork@gmail.com

Objective
Seeking a an open position to demonstrate outstanding
time management, data entry, and deadline driven
skills in a highly productive work environment to
enhance a growing company.

Skills
-Microsoft Word, Excel   -Power Point
-Self Motivated          -Multi- Tasking
-Communication           -Typing 50-55 Wpm
-Team Player             -Organization

Experience
Warehouse/Production 4 years
Customer Service Rep. 4 years
Inside Sales 1 years

Work History
All Point Solutions July 2010-Present
-Load and Unload Truck.
-Also have to have good customer service.

Weather Guard 2008-2009
- Inside Sales Rep. Requirements for this position where to enter orders through Fire Fox.
-Fire Fox was a program that we used to enter data to submit an order.
-Handle shipping and receiving most packages came from either UPS or FED EX.
-Used Microsoft Word 2003 & 2007, Excel, Power Point, Access, Spread Sheets.
-Other responsibilities were to work in the mail room. Sort mail and distribute amongst employees.
-Customer Service

Propak Logistics 2008-2009
-Built Pallets
-Lift over 10000 lb. daily

Goff Moving & Storage 2006-2008
-Lead Mover For the company.
-In-charge of dispatching moves through out the day.
-Account Rec.
-Inventory,
-Data entry
-Customer service


References:
Carl Tyler 402 504 0212
Quincy Hairston 7206298867
Briann Alexander 7206288867


