June 7th, 2016

Dear Joe,
Please accept this letter as my formal resignation from my role as recruiter at CMG. My tentative last day will be Thursday, June 16th.
In order to ease the transition after my departure, I am creating thorough files on my clients which will be located in the DropBox.
[bookmark: _GoBack]I would like to take this opportunity to thank you for the knowledge and experience I have gained here, and wish you all the best for the future.

It has been a pleasure working with you, and I hope our paths will cross again in the future.

Sincerely,
Lis Porreco
