	
	Byllie Lipscomb

9058 Allison Ct.

Westminster, CO 

720-935-1112

perfectinglife@gmail.com



 Byllie Lipscomb

	Objective
	To be a part of the development and success of a new team in the Mortgage industry.

	Experience


	2010-Present   
Pinnacle Mortgage Group
Lakewood, Colorado

 Loan Closer

Job entailed file set-up, Data entry and completion of multi-state residential loan packages.  

Paperless loan processing using the Encompass and Doc Magic systems.

Reviewing all HUD-1 settlement statements and balancing both systems.

Competently review loan files to insure all conditions are cleared and file is ready to close. 

Competently review title commitment to insure all title issues have been remediated prior to drawing closing documents.

Perform accurate and complete input into Client’s system in preparation of drawing closing documents.  Coordinate delivery of closing documents to settlement agent.

Review state requirements to be sure closing meets all state requirements

Coordinate with settlement agent to obtain final HUD-1.  Review the HUD for compliance with closing instructions and balance the HUD-1.

Review returned documents for accuracy and completeness prior to funding in escrow states.

Confirmation that disclosure tolerances are within guidelines

Arrange for the funding wire or check and meet any warehouse requirements

2003-2010 
Heritage Title Company 
Lakewood, Colorado

 Escrow Officer

Job entailed file set-up, ordering payoffs, HOA status letters, clearing judgments and getting the file ready for to work up figures for closings.  After the closing, I would send the package back to the lender, record the warranty deed and the deed of trust and upload the file to an internal file storage system.  

I have excellent phone skills and the ability to deal with the public in a positive way. Detail oriented and proficient multi-tasking skills. Very accurate at entering figures from lenders onto the HUD-1 settlement statements.

	
	2001-2003
Keller Williams Realty Success
Littleton, CO

Realtor

Sold over $1,000,000.00 during my first year.

Responsible for my own marketing campaign including knocking door to door and speaking to the public, cold calling potential buyers and sellers.


	
	

	Goals
	Being a positive team player in a new position.  I learn very quickly and am eager to begin learning all that I can on the mortgage side of the business I have been in for the last 11 years.

	Hobbies
	I enjoy spending time with my husband and college age daughters.  Motorcycle riding, hiking and sailing.

	References
	Danielle Shinkle 720-341-5225, Brooke Hoyt 406-544-6340


