
Amy Lilly
· 3990 Jackson Way, Thornton, CO 80233 - 719-337-1242 - alilly72@hotmail.com

Walgreen's Respiratory Services d/b/a Freedom Oxygen

Reimbursement Manager/Reimbursement Specialist II/ Cash Application Specialist  12/2008 - 05/2011
·  Managed staff of six in reimbursement dept. 
· 100% timely filing and accurate completion of claims

· Trained staff on all aspects of Medical billing *company policy and government compliance

· daily./monthly financial reports 

· created and implemented policy and procedure

· Employee/employer relations.

TLC, Rehab Inc.

Front Office Manager







      
02/2008 to 11/2008

· Appointment scheduling

· Reception

· Customer Service

· Authorization

· Billing

Campus Crest Construction, LLC 

Executive Administrative Assistant/Accounting 



                        
01/2007 to 05/2007
· Managed all financial records for 18 job sites

· Responsible for all supply orders for accounting department

· Completed all required tax or licensing documentation for vendors

· assistant to lead controller

Gulf Stream Homes, Inc.

Lead Accounts Payable  Associate





          
02/2006 to 01/2007
· All Accounts payable and Receivables 

· 100% collections

· Organized all vendors tax or licensing documentation 

McLaren Health Plan

Claims Analyst 






                      

09/2004 to 12/2005
· Analyzed / processed all claims for payment

· created and controlled monthly aging by DSO 

· 100% completion of all claims within 30 days 
Apria Healthcare

Acquisition Specialist/QA & DA Specialist/ DME Biller – Collector

          

07/1997 to 06/2004                 

· Quality Assurance

· Customer Service

· Data Entry 

· Medical Records Auditor

· Acquisition specialist

· HIPAA  regulator 

· Billing 

· Monitor all data entry and billing of DME

Education

· Community College of Denver, CO





              2011 to Current

· Community College of Aurora, Aurora CO. 



         
              2010 to 2011

· SPC - Saint Petersburg, FL



                 
               2007 to 2008   


