Trenton Lightner
3500 S. Zeno Way, #102

Aurora, CO  80013
(720) 975-6801
Summary of Qualifications

Extensive knowledge in various Computer Applications ∙
Working knowledge with MS Word ∙ Accurate typing skills of 25-30 wpm ∙ Excellent organizational, communication and people skills ∙ Team Player

Professional Experience

Bayou Snack Shack







8/12-2/13
Restaurant Team Associate
· Responsible for restaurant operations during assigned shifts, including opening and closing restaurant

· Greeting and assisting customers with a friendly and positive attitude 
· Take restaurant orders and prepare food for customers

· Operate cash register and process cash flow inventory upon closing

· Responsible for maintenance and upkeep of restaurant workplace

United Parcel Service

 




 09/11-01/12
Package Handler (Seasonal Temporary)
· Responsible for processing and scanning up to 1000 packages  
· Inventory accurate placement and care of incoming packages

· Troubleshoot and problem solving of missing and inaccurate count of packages
· In charge of processing daily reports and paperwork
· Responsible for answering customer inquiries regarding packaging, shipments and pricing

House of Hair



  




08/05-08/11
Barber Assistant
· Responsible for customer service orientation: Answering phones, directing customer traffic, answering inquiries, etc.
· In charge of facility maintenance: Building maintenance, windows, trash removal.
· Performed Stocking supplies: Inventory and unloading of office and product supplies
Skills

10-key skills * Data Entry * Microsoft Office * Organizational Skills *

* People Oriented Skills * Customer service abilities * Team Player *

Education
Smoky Hill High School





2010-2012

Aurora, CO, Graduated 2012


References

Available Upon Request

