TARAH LIEN
270 E. Highland Ave. Milwaukee, WI 53202    ●   608.792.5169    ●    tarah.lien@gmail.com

FINANCE • OPERATIONS • TECHNOLOGY • RISK ANALYSIS

High-performance business professional with 6+ years of experience in finance, operations, and fund services. Highly motivated with a reputation for thriving in challenging environments and producing high-quality output contributing to the success of the organization.

BBA, Finance • Secondary Concentration in Accounting • Undergraduate Certificate in Real Estate

PROFESSIONAL EXPERIENCE


QA Analyst









August 2010 - Present

US Bancorp Fund Services, LLC. 






Milwaukee, WI  


· Play a lead role in the implementation of automated financial statements through the coordination of parallel testing and training of Fund Administration 
· Co-manage the internal audit of Fund Accounting, consisting of analyzing high-risk procedures, reviewing requested backup documentation against critical controls, and presenting results and recommendations to senior management
· Manage the process of coordinating and providing guidance on all proxies for clients, administration, relationship managers, and vendors

· Perform due diligence on internal controls throughout Fund Accounting and Administration to identify violations, modify existing or recommended additional controls based on analysis industry trends/regulations, and presenting recommendations to senior management

Senior Operations Analyst







July 2008 – August 2010 

Alyeska Investment Group







Chicago, IL
· Reconciliations: Executed all reconciliation of Prime Broker and Managed Account including daily cash, transactions, daily positions and market valuation
· Settlements: Processed all end of day transactions: confirmations via Oasys, loading into general ledger system and sending all daily trade files to administrator, prime broker and all OTC counterparties
· Identified and escalated discrepancies, working with brokerage firms to promptly resolve breaks
· Corporate Actions: Maintained corporate actions calendar: tracking all upcoming corporate actions deadlines, communicating with traders and relaying instructions to prime broker 
· Collateral Management: Responsible for the tracking and instructing of wires for general funding of accounts, margin calls, and swap payments 
Settlements Analyst








January 2006 - July 2008
Stark Investments, Stark & Roth LLC
.





Milwaukee, WI 
· Managed end of day processing of all trades including file transfers of all transactions to prime brokers and administrators

· Resolved all trade breaks and fails by communicating with the trading desk, Prime Broker or execution broker
EDUCATION


University of Wisconsin-Milwaukee





Milwaukee, WI 
BBA, Finance









August 2001 – December 2005
Secondary Concentration in Accounting

Undergraduate, Certificate in Real Estate
