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SUMMARY

Strong leadership ability and works well in various team environments.

TECHNICAL SKILLS


Software (PC and MAC)
Adobe Illustrator 
Microsoft WORD
Office 
Photoshop

Digital Design
Publishing
Excel

EDUCATION
[bookmark: _GoBack]
Associates in Early Childhood Education (ECE) Pierce College, Steilacoom, WA, 2013
Relevant Coursework:
Conducted 155 hours of volunteer work mentoring children using learned information and applying knowledge to design a curriculum centralized in building strong minded children at an early age. (Practica)
Elective classes included digital design with the use of Adobe software to include InDigital Design and Photoshop.

EXPERIENCE

Our Place to Grow, Lacey, WA						              2013 – Present
Teacher
Mission:
The mission of our center is to ensure that all students learn and demonstrate the knowledge, skills and ethics necessary to succeed as members of our community.	

Washington Army National Guard, Camp Murray, WA				      2003 - 2011
92A Supply Specialist
· Receive and count stock items, and record data manually or using computer.
· Pack and unpack items to be stocked on shelves in stockrooms, warehouses, or storage yards.
· Verify inventory computations by comparing them to physical counts of stock, and investigate discrepancies or adjust errors.
· Store items in an orderly and accessible manner in warehouses, tool rooms, supply rooms, or other areas.
· Mark stock items using identification tags, stamps, electric marking tools, or other labeling equipment.
· Clean and maintain supplies, tools, equipment, and storage areas to ensure compliance with safety regulations.
· Determine proper storage methods, identification, and stock location based on turnover, environmental factors, and physical capabilities of facilities.
· Keep records on the use or damage of stock or stock-handling equipment.
· Examine and inspect stock items for wear or defects, reporting any damage to supervisors.
· Provide assistance or direction to other stockroom, warehouse, or storage yard workers.
Mantech, Fort Lewis, WA								      2007 – 2010
Inventory Specialist

· Inventory all supplies left by the deploying soldiers.
· Maintain inventory of all levels of tools and equipment.
· Assist in research and preparation of requisitioning documents.
· Order, record and attain procured materials and/or equipment. Prepares supply request, maintains accountability of all recoverable items.
· Records, maintains and executes the return of excess or unserviceable parts and equipment.
· Maintain and record cancellations, modifications and status of requisitioning documents.
· Must also be able to complete logistics requirements determination studies; inventory and requisition supplies, repair parts and equipment and maintain stock of supplies and equipment.
· Determines supply requirements from authorization documents or other media.
· Maintains manual and automated records for requisitioning, receiving, and storing supplies repair parts and equipment.
· Determines sources of supply and shipping modes.
· Inspects and reports on supply and shipping shortages.
· Interprets and prepares supply and transportation documentation.
· Determines equipment serviceability using condition codes.
U.S. Army, Fort Lewis, WA								      1979 - 1985
92A Supply Specialist
· Receive and count stock items, and record data manually or using computer.
· Pack and unpack items to be stocked on shelves in stockrooms, warehouses, or storage yards.
· Verify inventory computations by comparing them to physical counts of stock, and investigate discrepancies or adjust errors.
· Store items in an orderly and accessible manner in warehouses, tool rooms, supply rooms, or other areas.
· Mark stock items using identification tags, stamps, electric marking tools, or other labeling equipment.
· Clean and maintain supplies, tools, equipment, and storage areas to ensure compliance with safety regulations.
· Determine proper storage methods, identification, and stock location based on turnover, environmental factors, and physical capabilities of facilities.
· Keep records on the use or damage of stock or stock-handling equipment.
· Examine and inspect stock items for wear or defects, reporting any damage to supervisors.
· Provide assistance or direction to other stockroom, warehouse, or storage yard workers.







