June 30, 2008

To whom it may concern:
Ashley Postma has worked for Corporate Management Group (CMG) in the position of Administrative Assistant in our Pipestone, Minnesota office since January 21, 2008.   Ashley’s duties include processing all aspects of new employee paperwork, process terminations, data entry; help recruiters prepare for job fairs, process worker’s compensation claims, as well as order office supplies, greet visitors and answer incoming calls.  She has also been involved in a variety of special projects.

Ashley is very organized and stays busy.  She has shown the capacity to perform a wide range of assignments.  

Please feel free to contact me if you require any further input.  I can be reached at (512) 423-2724.

Sincerely,

Kristi Hynes

Human Resource Director

