LEslie Herrera
		Skills
Microsoft office- Excel, Power Point, Word, Access 
Communicating effectively and efficiently 
Phone Skills 
Proficient in Time Management, Customer Service, and Multitasking 
Goal Oriented 


	Experience
LabCorp              2/2021 - Current 
Specimen Accessioner

Responsibilities: responsible for performing specimen accessioning, sample sorting and data entry in a fast-paced, high-throughput environment according to established standard operating procedures.

Amazon                10/2018 - 12/2020 
FC Associate - Inbound stow/ICQA  
 
Responsibilities:  Audited warehouse inventory as well as assuring the quality of the products each day. I was also trained in problem solve and handled indirect functions such as the processing and handling of misplaced and damaged products. 
 
Target                   6/2013 - 10/2018 
Backroom, Logistics, Instocks, Team Trainer 
 
Responsibilities: All of these jobs that I’ve worked required me to be self-motivated and organized to complete tasks in a timely manner, and to do these all while providing great guest service.
 
Life Uniform          5/2010 - 2/2013 
Manager 
 
Responsibilities: Overseeing daily store operations. Complete weekly scheduling and payroll for employees                
 




		Objective

I am seeking a position with a company offering an opportunity for growth where I can utilize my experience and skills.


	
Lesliev1439@gmail.com

(503) 753-4734

7945 S Kittredge St
Englewood, CO 80112



	Education

Diploma | 1995 | Etiwanda High 

Currently enrolled in a medical billing and coding program at Penn Foster








