Marcela De Leon
520 Viridian Drive #239
Lafayette, CO  80026
mrceladeleon@gmail.com
(720) 254-1108
OBJECTIVE
DIVERSE Experienced HARD WORKER  who enjoys challenge seeking opportunity to learn and improve skills.
Certifications
· Certified Nurse Aide




                   State of Colorado                                                                 
          August 12, 2011: Issue date 
· Basic Life Support





  American Heart Association
          April 29, 2011: Issue date
Education
· Associate in Science; Community College of Denver

         Denver, Colorado
G.P.A: 3.3. Anticipated graduation: August 2013 

WORK EXPERIENCE
Exempla Hospital









Volunteer                 



        

                Lafayette, Colorado                                                                 

October 25, 2011 – Present

Bonita Springs Area Housing Development Corporation 
Administrative Assistant




         

Bonita Springs, Florida

May 8, 2005 – May 4, 2009
· Answered phones and in-person visits from prospective homeowners.
· Received applications to home buying program.
· Filed records, process applications and submit for approval.
· Helped inform approved homebuyers with homeownership process and procedure.
· Resigned. Relocated to Colorado.
Merrill Gardens









Housekeeper                 





  

  Naples, Florida                                                                       

June 12, 2003 – May 5, 2004
· Visited residents and provided light housekeeping for private assisted living.
· Worked closely with Certified Nurses to provide exceptional care.
· Helped maintain high level of service and support in award winning facility.
· Resigned. Joined Bonita Springs Housing.

Tandem / Hyatt Regency









Banquet Server                 



        

Bonita Springs, Florida                                                                 

April 1, 2002 – June 1, 2004

· Contracted for seasonal help for banquets and private parties.
· Set-up and broke down food and beverage work stations. 
· Formally served guests meals and drinks at a 5star resort.

· Resigned. Joined Merrill Gardens. 
