Loverofpets4u@aol.com		Nicole Lenze		
6119 Palomar Circle
Camarillo, CA.  93012							(805)512-1945 

SUMMARY OF QUALIFICATIONS 
· 10 years of dedication in the areas of PERSONAL ASSISTANCE and customer service in small businesses, including:
· Microsoft Word, Excel, Access, PowerPoint, Internet 
· Interpersonal Skills
· Manufacturing Fabrication Technician

PROFESSIONAL EXPERIENCE

· Ventura County Health & Human Services					2008-Present
Elder Care and Companionship
· Self  Employed									2008-Present
Nicole’s Professional home and pet sitting
· Independent Contractor								2007-2008
· The Optical Corporation							2005
Administrative Assistant, Customer Relations, Maintained Records
· Temporary Contract Services							2000-2004
Manufacturing, Data Entry 

Hadco Corp. N.H.									1997-1999
· Data entry, clean room personnel lead, dry film artwork manufacturing
Sweetheart Plastics, N.H.								1996-1997
· Manufacturing Packaging Clerk, 
Rockwell International-Newbury Park, CA						1995-1996
· Manufacturing training assistance in semiconductor etching, Clean Room 				

EDUCATION

	MOORPARK COLLEGE							2007 Graduate		
· A.S.  Business Management
· A.A. Liberal Arts

Accomplishments

· Dean’s List-Moorpark College
· Volunteer Customer Service Rep.-Ventura California Aids Foundation
· Home business tutor
· Entrepreneur Pet Sitting Service
