Susan Lentz
370 North 7th Avenue
Brighton, Co 80601
720-323-8076
Susanjotmon@yahoo.com

Objective: 

 Seeking a full time position in a company where I can advance my skills.

Professional Skills:


· Cash Handling
· Phones
· Problem Solving
· Shipping

· Customer Service
· Willing to learn new tasks
· Filling
· Receiving



Qualifications:

· Demonstrated capacity to provide comprehensive support for the professional staff including filling of records, cash handling and accurate message taking.
· Display exceptional customer service skills with experience in greeting clients, answering phones and coordinating forms.
· Highly focused and detailed oriented in a fast pasted work environment.
· Capacity to identify priorities and goals to resolve issues immediately.
· Adaptable to learning new tasks and procedures.
· Maintain accurate and detail oriented records for work efficiency.
· Dedicated and motivated with a desire to work in a dynamic team environment.
· Coordination of shipping and receiving supplies.

Work Experience:

Tru-Check							2003-2005 and 2008-2011
Warehouse
Inventory control, recalibrate electrical meters.

Target								2007-2008
Cashier
Customer service, cash handling, courtesy clerk

Kodak							            2006-2007
Production
Worked in total darkness rolling raw 16mm film.

Education:

Longmont Senior High					High School Diploma
Westwood College 						Associates degree
