Lara Lenhoff

 (214) 514-7933
 LaraLenhoff24@yahoo.com                                                     


. 
                                                            Professional Experience

      Plano Nutrition                                                                                                                 2013-current
     Independent Distributor, Senior Consultant, and Qualified Producer

· Assess client’s  needs and provide recommendations on how to maximize their potential

· Schedule appointments with clients to help keep them on track with their nutrition and exercise routines and goals

· Aide clients with scheduling realistic time frames for reaching goals 

· Contact regular and prospective customers to demonstrate products, explain product features, and inquire about placement of orders

· Answer customers' questions about products, prices, availability, product uses, and credit terms

· Consult with clients after sales to resolve problems and to provide ongoing support

· Identify prospective customers by using business directories, following leads from existing clients, participating in organizations and clubs

     Kodiak Truss and Component Design -    Dallas, TX                                                       2004-2006/   

                                                                                                                                                     2009-2014 Administrative Assistant

· Filing

· Creating construction issue documents 

· Scheduling deliveries

· Customer service

· Document repairs for design review

· Contact engineers and architects to verify plan
The Shelton School                                                                                                                 
The Winston School

Lakeside Academy 

Substitute Teacher                          Dallas, TX                                                                     2007-2009                                                 

· Worked with students that had learning disabilities and behavior problems

· Taught students with learning disabilities behavior issues 

· Tutored individuals for private art and piano lessons 

· Maintained a client database and following up to discuss progress 
· Created lesson plans and classroom activities based on curriculum 

Other Experiences 

Starbucks- Barista
The Novelty Store- client relations, product management, accounts receivable
Michaels- certified art framer 

Jason’s Deli- Catering Specialist 

Williams-Sonoma- Client relations and customer care
                                                                     Education 
Bachelor’s Degree in Liberal Arts                                                                                                    2004

University of North Texas                        Denton, TX

Argosy University                                      Dallas, TX                                                              2007-2010
Texas Teacher’s Training and Teaching Certification Program                                                 2005
Long Ridge Writer’s Group                                                                                                  2007-Current
West Redding, CT

Working with a professional writer in a mentoring program to finely hone my writing skills and preparing for further education and submitting work to various publications

Volunteer and Advocacy Work

The Turning Point –                                                                                                               2008-Current Plano, Texas Advocate for Rape and Crisis Intervention

Training concerning victims and survivors 
 Volunteer for Crisis Line and on call for Hospital Calls

Work with hospital administration, law enforcement

Contributor and donator to RAINN (Rape and Incest National Network)

Arlington Night Shelter – Arlington, TX 

Camp Counselor for children at the shelter

Awards and Organizations

Member of Chi Sigma Iota; Counseling Academic and Professional-and International Honor Society 
Editor’s Choice Award 2006 

Published with World Poetry Movement, Eber and Wein Publishing and have received honorable mentions with the Glimmertrain publication
