                      BRENDA L. LEIHSER

200 Baneberry Dr. Highland, Il 62249,  Phone 618-882-6103
           Cell 618-292-8338  email:bleihser@gmail.com

                            SUMMARY

Career Interest: Purchasing, Inventory Control 
Dedicated employee and have high degree of integrity and have an outstanding work ethic along with many years on the job experience.
I am self motivated and able to work alone with out supervision and highly dependable. Also, willing to learn and assist others.
Awards for Perfect Attendance Awards and Cost Savings
My past Experience is in Purchasing/Inventory Control 25 years plus 

                           HIGHLIGHTS

5 plus years SAP/Inventory Control   MRO Purchasing
Microsoft Office/Word                    Supplier/ Vendor Sourcing
Excel                                                 Inventory Materials Management
QuickBooks Pro 
Crystal Report                                 1 year  P21 

                                    PERSONAL STRENGTHS
Professional and Mature
Self Motivated, works well alone or with a team
Dependable &Dedicated employee
Strong interpersonal skills

                                    ACCOMPLISHMENTS

Successful Business Owner
Promoted from Order Specialist to On-Site Manager after 3 months of employment at DXP Enterprises
Completed successful dispersing of Inventory in warehouse to close location

(Contractor for Shell Lubricants Maintenance Stores Warehouse 


                                    EXPERIENCE 

June 2012-July 2013 Due to plant closing
DXP Enterprises, 7272 Pinemont, Houston, Texas, phone 713-996-4700
Work Location:  Shell Lubricants, 601 Madison Ave. Roxana, IL 62084
                               Phone 618-255-2434

TITLE: On-Site Manager for Shell Lubricants 
Proficiency in SAP & P21, Citrix, Crystal Report, Micro-Soft Office, Word
Job Duties include the following


· Manage Overall Operations of location
· Inventory Management
· Materials Management in a manufacturing environment
· Support Maintenance & Production Staff
· Vendor Sourcing Products for best price and service
· Problem Solving Skills
· Record keeping
· Purchasing, executing Purchase Orders and follow up, Expediting orders
· Quote prices & process customer orders 
· Invoicing
· Arrange Shipping, small package, LTL and Truckload 
· Receiving, put away goods Stocking Shelves
· Pallet Jack and hand cart, walk behind lift
· Daily Cycle Counts. Maintain clean safe working environment
· other duties as requested


April 2003-Present    Heart Two Heart Jewelry, 504 S Third St. Greenville, Il. 62246
			Phone 618-664-3673

TITLE: Manager/Owner
Oversaw the development and launch of Heart Two Heart Jewelry
Quick Books, Word, Excel 
· Sales Merchandising/Display Purchasing Receiving
· Accounts Payable and Receivable
· Customer Service 
· Note: Presently store is being managed by Robert Leihser.

AWARDS: Home Town Pride Award from the Greenville Business Association.


July 1980-March 2004   Carlisle Syntec Inc. 1825 Us Rt. 40, Greenville, Il. 62246
Phone 618-664-4540

TITLE: Storeroom Attendant 

· Reason to exit this job, was to manage my business above 
· SAP, Word, Excel, Crystal Reports Inventory Control
· Cycle counting, Stocking Shelves, Delivery of Goods
· Purchasing, Executing and Expediting of Purchase Orders
· Follow up of Purchase Orders
· Source vendors 
· Support Production Supervisor and staff
· Receiving and stocking goods 
· Maintained a safe and clean work environment
· Daily Cycle Counts
· Other duties as requested by Supervisor

AWARDS:

· Earned Cost Savings Awards
· 15 years Perfect Attendance

			    
    EDUCATION

High School Diploma 


			    REFERENCES

Upon Request

		          




