Kyle W. Lehmann

3525 South Nelson Circle Apt. 304
Lakewood, CO 80235
(720) 383-0424

OBJECTIVE
Seeking a File Room position with future opportunities for advancement
WORK



EXPERIENCE 
2008 to 2010

Front Desk Representative.  La Quinta Inn and Suites.  Denver, CO.  

Communicated with guests for arrivals and departures.  Operated cash register and credit machines.  Created reservations for guests via the phone, also used fax and scanners daily.  Provided customer service relating to hospitality inquiries and monetary transactions.  Provided concierge service to any guests with questions.

2007 to 2008

Contracting Administrator.  United States Air Force.  Rapid City, SD.

Mediated purchases between buyer and seller.  Worked with a team to complete procurement tasks.  Promoted purchases to buyers to fulfill mission needs.  Generated reports daily for both inventory and contract requirements.
EDUCATION


2013- Present

Metropolitan State University of Denver.  Denver, CO.




B.S. Criminal Justice. 3.54 G.P.A.

2011 – 2013

Metropolitan State College of Denver.  Denver, CO. 




B.S. Computer Information Systems.  3.54 G.P.A.

2009 - 2010

Community College of Aurora.  Aurora, CO.




Transfer AAS Business degree

COMPUTER
Microsoft Office, Word, Power Point, Excel, Access, Publisher.  Education with Java, SQL, Networking, HTML
SKILLS

HONORS
Airmen of the month March 2008.  Ellsworth AFB, SD.  

28th Contracting Squadron

Dean’s List Fall 2010 (3.6 GPA or above)

REFERENCES
Skyler Johnson



Latosha Mccoy



Front Desk Manager, La Quinta

Contract Specialist, USAF



3400 s. Lowell blvd



104 Hayley dr



Denver, CO 80236



Enterprise, AL  36330



(970) 640-8517



(864) 569-1904
