


Melanie Lee
(952)737-9360
Email:  melaniebby92@gmail.com 

Objective
To obtain an entry level job that will utilize my skills and further my working experience.

Skills
· Bilingual in both Hmong and English
· Communication skills 
· Excellent organizational skill and attention to detail
· Great with computers
· Highly skilled  in Microsoft Word, Microsoft Excel, Microsoft PowerPoint 
· Proficient in 10-key calculator 
· Innovative problem-solver who can produce practical solutions and resolve complaints
· Eager learner and prepared for challenges 
· Responsible and reliable 
· Team orientated 
· Adaptive to face paced environment 
· Attention to details
· Soldering

Work Experience
RPC Manufacturing Solutions, LLC, Denver, CO                                     09/2013 to 01/2014
Solder/Electro-mechanical Assembler
Solder/Tin wires onto speakers, medical power supplies, kiosk antenna’s and battery clips. Strip, crimp and assemble parts accordingly to the cut chart and instructions. Test, inspect and package finished products for shipping. Assemble parts for 3-D Printers, Kiosks and Medical devices. Use of power tools, hand tools and tape measurer. Run crimper machine, test products with tester.

Atlas Temp agency, Minneapolis, MN                                                          01/2013 to 07/2013
Electro-mechanical Assembler 
Connect wires with connectors, assemble little parts together. Pin, strip, tape, label, inspect and pack wires. Soldering and assembling circuit boards. 

Herberger’s, Blaine, MN                                                                                    05/2010 to 02/2013
Sales Associate
Cash handling, customer service, stock and cashier.

University Ave. Elementary, Blaine, MN                                                    09/2009 to 5/2010
Teacher Assistant, Tutoring and Mentoring
Helping students with their work and needs, tutored First through Fifth grades, mentored Fifth graders, aided the teacher with her lessons, parent-teacher conferences, corrected papers, help students prep for state tests and help students understand math & reading concepts.

McDonalds, Coon Rapids, Minnesota                                                                  04/2007 to 10/2009
Crew Trainer 
Cash Handling, cashier, stocks, greeting customers, take orders, learn some managerial duties and training new employees.

Volunteer Experience
Superior Auto shop & Hi-Performance Specialties, St. Paul, MN    02/2011 to 09/2012 Receptionist/Assistant
Event planning, answering phones, directing customers, Microsoft office duties, file papers, organize work area, cash handling, providing information to customers, greet customers, organizing and managing events, type up documents, manage projects and a budget for the business.

Life In Christ Church, Roseville, Minnesota                                                     01/2009 to 12/2010
Church Choir, Youth Department & childcare
Help organize the groups & events. I did fundraisers and managed the budgets within both departments. Babysat children ages ranging from newborn to seven year olds.

People With A Purpose, Blaine, Minnesota                                                   10/2008 to 06/2010
Volunteer
Through this program I volunteered at multiple places like Feed My Starving Children, Soup Kitchens, and Toys for Tots, Salvation Army and many more. 

Education
North Hennepin Community College, Brooklyn Park, Minnesota         08/2010 to 05/2011
Undergraduate Studies                              
         
Blaine High School, Blaine, Minnesota                                                             09/2005 to 06/2010
General Studies



