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Objectives
Interested in finding employment with a company which will utilize my skills as a customer service worker
Education
Grandview High School	
May 25th, 2012   Diploma
· ELA ( English Language Acquisition) club- president role 
· Colorado General Assembly 
· World Language Competition 2010-2012
· World Language Competition Master of Ceremony 
Community College of Denver 
General Office Assistant I certificate
Associate of Art in Business 
: Completion: 2017 
Experience
Community College of Denver
 | 1111 W Colfax Ave Denver CO 80204
      Office Assistant   February 01, 2013 – May, 13, 2013
Reason for leaving: End of spring semester 
Duties: Student count record. Copy, fax, and/or scan all the paperwork. Greet student in professional manner and friendly. Assist student with log in/ log out. Clean tables and computers at the beginning of the shift.
Supervisor: Duyen Dang 
   Phone:   303-556-6302 
Fax:   303-556-4563 
Campus Box:   204 
P.O. Box 173363  
Denver, CO 80217-3363
Email: Ngocduyen.Dang@ccd.edu
 Lab Assistant- Academic Support Center- May 29th, 2013 to Present 
     Reason for Leaving: Still Employed
   Duties: Greet student to Academic Support Center. Assist  student with password setup. Answer phone call professionally and direct into correct department. 
  Supervisor: Carol Hester- Carol.Hester@ccd.edu
      Phone:   303-556-2497 
Fax:   303-556-2171 
Campus Box:   204 
PO Box 173363  
Denver, CO 80217         
Skills
Bilingual: English and Vietnamese
Microsoft Word: Intermediate
Microsoft PowerPoint: Intermediate
American Sign Language Volunteer
Vietnamese Interpreter
Award
  Grandview High School Graduation Award: Faculty Award
  Grandview High School: Senior Award
   Grandview High School World Language Award
        2010: 1st place
        2011: 2nd place
        2012: 3rd place 
         Professional Reference 
First Name; Duyen(you-in)
Last name: Dang 
 Phone:   303-556-6302 
Fax:   303-556-4563 
Campus Box:   204 
P.O. Box 173363  
Denver, CO 80217-3363
Year know: 1yr or more – Relationship: Former Supervisor 
Email: Ngocduyen.Dang@ccd.edu

 First name: Bonnie
 Last Name: Wetherbee
Phone Number: (720)300-9757
Company: Grandview High School. Email: bwetherbee@cherrycreekschools.org 
Year known: 4 yr or more- Relationship: Former High School English teacher

 First name: Mike
Last name: Chrzanowski
Relationship: ESL Instructor
Year know: 1yr or more
Company: Community College of Denver. Email: Mike.Chrzanowski@ccd.edu
Phone:   303-352-4048 
Fax:   303-556-4563 
Campus Box:   600 
PO Box 173363  
Denver, CO 80217
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