Michaela J. Lawyer
1642 State Route 145
Middleburgh, NY 12122   (518)-231-1676
mjlawyer01@yahoo.com
Additional Skills
CPR/First Aide Certified, OSHA Certified, Certified Nurse’s Aide, Communication Skills, Computer Skills, Microsoft Office Skills, Time Management, Customer Service, Organization Skills							
Professional Experience
Carey Conference Center
Housekeeping                                                                     		February 2013-Present             
 Responsibilities include cleaning rooms. Changing beds, cleaning and disinfecting bathrooms. Dusting, vacuuming, and making sure the clients that stay have everything they need and are comfortable. 
Dollar General
Sales Associate							February 2013-July 2013
Responsibilities included running the cash register, customer service, multi-tasking, stocking shelves, cleaning public bathrooms, sweeping and mopping floors, etc. 
Harva Co., Schoharie, NY
Assembly							 September 2012 – February 2013 
Responsibilities include assembly of parts on production line, keeping work station clean and orderly, and time management.
Schoharie County ARC
Relief Aide						 February 2012 – September 2012
Responsibilities include taking care of disabled clients and helping them with very day needs, keeping accurate documentation for ADL’s and bookkeeping, Supervising and coordinating outings with clients.
Education
Middleburgh Central School, Middleburgh, NY
General Education Diploma Graduated 2010
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