2072 Fremont Ave, St. Paul MN 55119, 651-313-0297, latonya somy

Latonya Miller

Ohjective Experlence as office assistant looking for position which will allow for advancement,
Exceptional communication skills and experience in fast-paced work environments.

Professional General office suppont

Highlights Filed, posted and photocopied company documents,
Answered phones and greeted customers in a professional and courteous manner,
Responsible for data entry and mailings and participants.
Maintained alphabetical and numerical filing system.

SKkills Excellent telephone and people skills.

Work cooperatively with a wide range of
personalities.

Work equally well as a team member or
independently. '

Dependable, punctual, and reliable work
habits

Can be counted on to get the Job done
with little or no supervision.

Packaging and Assembly experience

Experienced in operating a cash register

Experienced in preparing a wide range
of food

Employment PCA Nursing Assistant First Stat, St, Paul, MN 2004-2015
History Call Representative Craftmatic Adjustable Bed, St. Paul, MN 2007-2008



Latonya Miller
2072 Fremont Ave,
St. Paul, MN 55119

Dear Hiring Manager,

your company. My experience as a receptionist, telemarketer, and customer service agent make me an
excellent candidate for the position,

Sincerely,

Latonya Miller

651-313-2097



