M. Elijah Latona

	9766 E. Mexico Avenue
	(303) 482-7620 (c) 

	Denver, CO 80247
	ElijahLatona@gmail.com


	Objective
	To provide exceptional management skills and move forward within the company.

	Experience

	C&C Industrial Supply
5025 E. 39th St

Denver, CO
Operations Manager
June 2010- Current
	· Improved customer relations

· Consistently exceeded sales quota

· Created new inventory tracking system

· Trained new employees according to standard operating procedures.

· Scheduling and day to day functions



	Walgreen's Pharmacy
9207 S. 27th St

Franlin, WI
Lead Pharmacy Technician
August 2006 -June 2010
	· Award winning customer service

· Maintained drug counts and ordering

· Interpreted SIG code for data entry

· Handled filling and selling of prescriptions

· Trained and scheduled staff

	Carmody Luxury Homes
West 88th Ave

Greenfield, WI

June 2003 – August 2006
	· Handled resident relations/employee/vendor Management
· Marketed properties for renting

· Handled move in/outs

· Collected rent/issued fees

	One Stop Entertainment
Milwaukee, WI
Disc Jockey
June 2003 - 2010


	· Provided professional entertainment

· Coordinated events such as weddings

· Public Speaking
· Wordpress 

	Education
	· Colorado Technical University

Business Administration; Management.

GPA: 3.66  

· Relevant coursework includes: Accounting; Business management; Business math, Marketing, Personal/Professional relations

	Qualifications
	· Proficient computer skills

· Natural leadership qualities

· Proficient in data entry

· 10+ years of experience in customer relations.

· Managed a staff of 15 people

· Employee growth

· Low employee turn over



	
	


References provided upon request

