




Contact Information:
Andrew Larson
Cell: (612) 963-0462
Email: alarson3@my.anokaramsey.edu


Letter


January 24, 2013


Position: Driver

Goal: My number one goal in any career is to help your company run smoother and better in any way possible.

Dear Hiring Staff,

	Before saying anything I just want to say that my number one goal in any career is to help your company run smoother and better in any way possible.

	Thank you for taking the time to view my resume. I found the position opening on www.indeed.com and I’m very interested in this opportunity. I am confident that I could bring great value to your faculty as one of your couriers. I have two years experience and going with the transportation industry through my employer First Student who also helped me receive my Class B license. I have developed good knowledge of the twin city highways through my work with this company and I am a very reliable worker. I have experience with manual labor duties through my work with the University of Minnesota Parking and Transportation and have eight years customer service experience through my work with Frybread Express. 

	One of the greatest achievements in my life so far is the AA degree I earned from Anoka Ramsey Community College. It’s tough working and going to school at the same time but, I plan to continue my education. An education is one of the most important things in my life. 

	Once again, thank you for taking the time to look over my information. My enclosed resume will give you a better understanding of my background and skills. Please feel free to call at any time to discuss the requirements of this position.

I am eager to work for you!

Sincerely, 

	Andrew Larson









Resume

	Driver
First Student
	09/2010- Current
Arden Hills, Minnesota





[bookmark: _GoBack] School Bus Driver 
Checked vehicles to ensure that mechanical, safety, and emergency equipment is in good working order (pre-trip/ post-trip) 

Obeyed traffic laws, and follow established traffic and transportation procedures 
 Operated vehicle mounted two-way radios 
 Read maps and followed written and verbal geographic directions 
 Reported delays, accidents, or other traffic and transportation situations to bases or other vehicles, using telephones or mobile two-way radios 





	Utility Worker
University of Minnesota Parking and Transportation
	April/2012- September/2012
Mpls, Minnesota





Perform custodial and utility work inside and outside of University parking facilities. Cleans vehicle entrance and exit lanes, parking aisle and decks, access control equipment, pedestrian walkways, lobbies, rugs and mats, corridors, stairways, railings, sills, window and door glass, restroom walls, toilets, sinks, floors, mirrors, and fixtures. Operates power sweepers, replenishes supplies. Perform stripping, waxing, and sealing of floor surfaces. Collects waste, recyclable materials and cleans containers. Changes incandescent and fluorescent lights that can be reached by a 12-foot stepladder. Sweeps and shovels debris and/or snow from facility walkways, steps and sidewalks. Operates snow plows and related equipment. Observes and reports deficiencies in parking facilities and makes verbal and written reports on unusual conditions. Performs Motorist Assistance Program lockout, jump-start and tire changing services as directed. Sets up equipment required for University functions as directed. Loads, unloads and cleans maintenance vehicles. Performs minor repairs and/or works on special projects as assigned.






	Driver/ Multiple Positions
Frybread Express
	05/2002 - 09/2010
Minneapolis, Minnesota





Frybread Express is a mobile food operation owned by my family and has been so since 1989.
Take customers orders and attend to those orders
Maintained equipment important in operating the business such as water systems, and vehicles. 
Cleaned inside and around the area of business to comply with state health codes and regulations. Used industrial strength cleaners like degreaser, bleach, etc. Cleaned things such as hood filters, floors, food prep areas, dishes, counter tops, and area surrounding business.
Vehicle maintenance - check fluids in vehicles, look for any leaks, rotated tires and checked tire pressure. . 
Drove either a straight truck or truck and trailer to and from events. 




Education

	AA Degree
Anoka Ramsey Community College
Coon Rapids, MN

	

Completed May of 2012



	High School Diploma
Park Rapids Area High School
Park Rapids, MN

	
Graduated May 2008












