
Alicia K Lapchak

1230 S. Vallejo St.

Denver, CO 80223
720-382-0187
aklapchak@yahoo.com

Objective

I am seeking a challenge with a stable company to learn new skills for personal growth while I pursue my Bachelor’s Degree in Biology with a Cell and Molecular Concentration and Minor in Chemistry 
Education

Metropolitan State College of Denver, 2006 – Present



Major: Biology degree anticipated the year 2014
Bishop Machebeuf High School, Graduated 2005 

High School Diploma

Experience

Colorado Genetics Lab


Student Lab Worker 1/10-6/29/2013
Duties:

       Setting up blood cultures in postnatal lab section, and harvest cultures for slide preparation
       Preparing Reagents for several sections of the lab, including FISH, Cancer, Postnatal, and Prenatal
       Maintaining the lab, including cleaning all equipment, dish/glassware maintenance, slide filing, & other side projects including                                                                                          

       Inventory, stocking, assisting in side projects for the directors as well the managers/supervisors, and billing in client services
Stewart Title Guaranty 

Policy Typist 5/08-1/10
Duties:

Typing Policies (Data Entry), sending them out via email, fax, U.S. mail.

Searching new file orders, preparing them for examining

Typing Ownership and Encumbrances orders, sending them out via email

Answering incoming calls

Floyd’s Barbershop


Receptionist 10/07- 5/08

Duties:

Greeting clients and answering incoming calls

Handling the register, and booking appointments

Maintaining the shop, including cleaning and organizing

Managing inventory

Colorado GI Pathology


Lab Aid    4/07-9/07

Duties:

Accessioning requisitions (Data Entry), labeling specimens.

Filing slides, and cassettes; filing, faxing, and reviewing reports

Maintaining the lab, including cleaning, organizing, and managing inventory

Answering incoming calls, and setting up orders

 Skills



Proficient in Microsoft Word, Outlook and Excel.  Highly experienced in data entry.  Can type 60 words per minute.  Sufficient office experience 
References

                 Jody Barnes, Section Supervisor, 303-724-5701 

Dr. Russell Nash, M.D., Ph.D, Head Pathologist, Colorado GI Pathology 303-770-4848

Stephanie Wilson, Store Manager, Floyd’s Barbershop 303-815-7703


Emily Rank, Vice President of Title Operations, Prestige Title 303-875-5389 

