1640 Iola St, Aurora, CO 80010(720-400-4563(elegancelane@gmail.com
Elegance Lane
Education

SAINT AUGUSTINE’S COLLEGE 

Raleigh, NC

Bachelor of Business Administration – Major 
                                        Graduation:  May 1, 2011
Gpa: 2.9        

Related Coursework or Specialized Training             
-  Tax Accounting I & II                               - Personal Finance               -Principles of Marketing                                                                

Career-Related Accomplishments 
-Dean’s List, Fall 2009, Spring 2010
and Fall 2010

           -CIAA Academic Scholarship

Work Experience
Internal Revenue Service


Raleigh, NC

Volunteer income Tax assistant

      01/2011-04/2011
· Provided Free Income Tax preparation Assistance 
· Did low-Income, elderly, disabled and limited English speaking people taxes.
· Enter several different tax forms.
Saint Augustine’s College


Raleigh, NC
Student assistant/Admissions





     09/2007-4/2011 
· Enter applicant data in to the departments’ system for incoming students for the Fall and Spring semesters.
· Delivered various documents to the processing staff.
· Prepared and released admissions office information to prospective students and parents.

City of Denver Auditors Office


Denver, CO
Summer Student assistant





     06/2005-08/2005
· Filed personal documents for tracking city residents
· Performed administrative duties to include, answering multi-line telephone system, delivering paper work to various departments, and assisting residents with inquire
· Received and tracked daily correspondence for the office
Organizations & Activities

* Habitat for Humanity Wake County- Helped Build and tear down houses; 11/2009;
* Volunteered for Hallett Elementary School as a teacher’s assistant in summer school.

*Volunteer for  KNUW Seeds helping elementary age students do hands on athletic, academic, and creative activities
