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Shipping and Receiving Clerk - Simco Electronics
Richfield, MN 55423
lamonttaylor74@yahoo.com - 612-386-1196
To obtain a position with a large corporation that will allow me to demonstrate my strong customer service skills
WORK EXPERIENCE
Shipping and Receiving Clerk
Simco Electronics - Bloomington, MN - 2012-06 - Present
Collaboration with overnight carrier vendors to distribute product
· Shipping of large orders of electronic equipment
· Inventory check, quality control, and calibration of electronics and micrometers
· Receipt of incoming and outgoing materials and equipment
· Controlled distribution of materials and equipment to internal departments
· Packaging and billing of outgoing materials and equipment
Shipping/Receiving/Material Handler
Phillips & Temro Industries - Eden Prairie, MN - 2013-09 - 2013-11
UPS/Fed Ex Shipments
· Packaging/Labeling
· Inventory Control
Machine Operator
RAO Manufacturing Co - Fridley, MN - 2012-02 - 2012-05
Punch machine operation
* Production of metal stamping * Quality control
Machine Operator
Boker's Inc - Minneapolis, MN - 2011-07 - 2011-11
Punch machine operation
* Production of metal stamping * Quality control
Mail Clerk
Well Point Health Networks - Eagan, MN - 2011-04 - 2011-06
Sorting mail
· Sending mail with postage
· Created packets/booklets for dental providers
Operator
PolarFab - Bloomington, MN - 2010-11 - 2011-05
Measuring electronic wafers
* Quality control
Security Officer - Customer Service
Hannon Security Services - Bloomington, MN - 2001-06 - 2009-03
Front desk services, interaction with the public and internal customers o Acknowledge and welcome employees o Communication with contractors, public service employees and executive leadership o Use of building telephone system to answer and field questions
· Observation, documentation and reporting
· Monitoring of over 200 digital cameras, mobile foot patrol, and securing all facilities
· Access control through operation of a computerized security system
· Contract security at Allianz Life Insurance head quarters in Golden Valley, MN. Allianz Life is part of the
Allianz Group, the 2nd largest insurance group in the world
· Handle projects and other duties as assigned
· Escort non-employees
Shipping and Receiving Clerk
Hannon Security Services - Plymouth, MN - 2008-01 - 2008-07
Collaboration with overnight carrier vendors to distribute product
· Shipping of large orders of DVD's and CD's to major retailers
· Inventory check, quality control, and damaged materials and equipment
· Receipt of incoming and outgoing materials and equipment
· Controlled distribution of materials and equipment to internal departments
· Packaging and billing of outgoing materials and equipment
EDUCATION
General Education
Roosevelt High School - Gary, IN
1985-09 - 1989-06
ADDITIONAL INFORMATION
Skills
· Work ethic based on dedication to the company and it's mission
· Excellent communication skills
· Passion for taking care of customers
· An eagerness to learn a new business and work my way up
· Self motivation and goal orientation
· Willingness to be flexible
· Active listening skills
· Quick learner; able to grasp ideas quickly
