Michelle L. Laborde

11446 W. 17th Place

Lakewood, Co 80215

Cell: 303-257-2146

mlaborde87@gmail.com
Objective: 


To obtain an entry-level position in a well established company where my strong attention to detail, ability to multitask, and exceptional communication will benefit the team I work with.

Education:


University of Phoenix, Denver, CO




Psychology: Bachelors Degree



January 2012 to Present


University of Phoenix, Denver, CO



Human Resources & Management: Associates Degree



August 08 to January 12



Degree Received

Skills:

	Customer Service
	Microsoft Word

	40 WPM
	Microsoft Excel

	10 Key
	Microsoft PowerPoint

	Sales
	Attention to Detail

	Strong Communication
	Multitask

	Shipping/Receiving
	Minor Managerial Duties

	Cashier
	Maintaining Cash Register


Experience:


Konad Stamping Nail Art



              Lone Tree, CO


Sales Associate 




                     03/2012-Present

· Perform Minor Managerial Duties 

· Maintain Daily Balances of Cash Register

· Provide Customer Service to all Clients


Denver Fabrics Cyber Warehouse                                 Denver, CO


Fulfillment Team                                                     08/2007- 11/2007

· Measured and Cut Fabrics

· Checked Shipping/Receiving Logs for Fabrics

· Maintained Clients Order Logs


Red and Jerry's Entertainment Center                  Englewood, CO


Arcade Customer Service Agent                          05/2007 – 08/2007

· Provided Video Gaming Assistance

· Performed Opening/Closing Register Duties

· Customer Service Duties

References


Ask Upon Request

